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MOJIO’)KEHHUE
0 TpeGoBaHUAX K 0()OPMJIEHHIO H BeICHUIO )KYPHAJIOB y4yeTa padoThi
: neJarora JONOJHUTEJIbLHOr0 00pa3oBaHusl

1. O0mume moJIoKeHust

1.1. Hacrosimee Ilonoxenue pazpabotano B cooTBeTcTBUU € DenepabHBIM 3aKOHOM
ot 29.12.2012 N 273-®3 (pexn. ot 04.08.2023) «O6 obpazoBanuu B Poccuiickoit Deneparuny
(cratpg 30, yacts 2).

1.2. Henbto mannoro IlonmoxeHus sBisieTcss ompezeneHue eIuHbIX opdorpaduyeckix
TpeOOBaHUH K 0OPOPMIICHHIO XYPHAJIOB y4eTa paboThl Iielarora JOMOJHUTEIHHOTO 00pa3oBaHHsI
B YUpPEXJICHUH.

1.3. XKypnan ydera paboThl menarora JIONOJHUTEIBHOTO 00pa3oBaHUWs PaCCYUTAH
Ha y4eOHBIN roJl ¥ BEJIETCS B KaX/IOM CTPYKTYPHOM IOJpPa3Ie/ICHHH.

2. O0s3aHHOCTH MEJAroroB JOMOJHUTEIHLHOT0 00pa3oBaHUA
10 BeJEHHIO J)KypHAJIa y4éTa padouero BpeMeHn

2.1. Kypnan yuéra paboTbl OOBEAMHEHWH SBISIETCS TOCYJApPCTBEHHBIM YUETHBIM
JIOKyMEHTOM, ero 00si3aH BECTH KaXK/IbIi IeJjaror JOMOIHUTEILHOrO 00pa3oBaHusI.

2.2.Ha TutynpHOM JmmcTe YyKa3blBaeTCsl Y4eOHBIH TIOJ M Ha3BaHHE CTPYKTYpPHOTO
HOJpa3fe/IeHuss B CTPOIOM COOTBETCTBHUU C YYEOHBIM IUIAHOM YUPEXKJIEHUS U 3asBICHHOU
of1mepa3BuBaroei 061meo0pa3oBaTeIbHOM TPOrpaMMOii.

2.3. 3anonnenue crpanuibl Ne 1, xypHana ydera pabOThl memarora JOTOJHHTEIEHOTO
o0pa30BaHUs MPOU3BOAUTCS B COOTBETCTBUU CO CIIEAYIOIIMMH TPEOOBAHUSIMHU:

- Ha3BaHUE YUPEXKICHUS U OT/eNIa YKa3bIBAIOTCS OJHOCTHIO U O€3 COKpALeHU;

- Ha3BaHUE MPOrPaMMBI JI0JDKHO COOTBETCTBOBATH y4EOHOMY ILIAHY;

-B paslelie «paciuCaHue 3aHATUHY YyKaszbBaeTcs (akTHYecKHil JeHb paboThl Tmexarora
¢ oOwenuHeHnweM. Ha3Banue aHsS HeJenu NpONUCHIBaeTCsl 0€3 COKpalleHU#, 4Yachl pabOTHI
pacnuceiBarotes 10 40 MHHYT OmHO 3aHsTHe (WIS JOKONLHHKOB 1o 30 (35) MuHYT)
¢ 00s13aTeIbHBIM IIEPEPHIBOM.

He nomyckaercst caMocTosATeIpHOE U3MEHEHHE pacnucanus. M3MeHeHnue pacrnucanus BO3MOXKHO
TOJIBKO IIOCTIE COTJIACOBAHUS C aIMUHUCTpALIUCH.

- ®U1O pykoBoauTelsi yKa3bIBaeTCs MOJHOCTBIO, Oe3 cokpatnenuii (MBanora Mpuna ViBanosHa);
- pacriucanue paboThl aKKOMITAHUATOPA U U3MEHEHHUS B PACIIUCAHUU JOJDKHBI OBITH YTBEPIKICHBI
MIPUKA30M.

2.4. Ha cTpanunax «ydéra mocemaeMocTd U paboTel 00bequHEHHS» (CTp.2-25) nenaror
JOTIOJTHATENBHOTO0 00pa30BaHMs JOJDKEH YKa3blBaTh Y4YeOHYIO JUCHUIUIMHY, T'OJ OOy4eHWs,
HOMEp TpYIIBI, KOJIMYECTBO YacCOB B HEJEIO U O0S3aH B JIHU M Yachl 3aHSITHMA 06’beIII/IHeHI/I§I
OTMEYaTh MOCEIAEMOCTh 00YYAIOIUXCsl CTPYKTYPHOTO 110/Ipa3/ieICHuUSI.

2.5. Ilemaror mOMOJHUTENBHOrO OOpa3oBaHMS B KOHIE IIEPBOrO Mecsla paboThI
O00BETUHEHNS COCTABJISIET CIIMCOK OOYYalomUXcs B OOBEIMHEHUH, KOTOPBIH YTBEpPXKIACTCS
IPUKA30M II0 YUYPEXJECHHUIO U 3alOJHSET XYpPHaJl CTPOr0 B COOTBETCTBUU C OTHM CIIHCKOM.
KonuyecTBeHHBIN €OCTaB IPYNIbI, BHOCHMBIA B CIIMCOK, JOJDKEH cooTBeTcTBoBaTh CanlluH
U YCTaBy yupexaeHUsI. '



2.6. @amuyus, UMs1 00yYarOMUXCs BHOCHTCS T1€1ar0roM JIOMOJIHATENBHOTO 00pa3oBaHus]
B JKypHaJl yueTa pabo4ero BpeMeHH B aJ(haBUTHOM MOPSIIKE OJTHOCTHIO, 03 COKpaIleHHMA.

2.7. 3anuch 3aHATUS OCYIIECTBIISIETCS B JICHb IPOBE/ICHHUS B COOTBETCTBHH ¢ rpadaMu:

- JiaTa MpOBEJEHMs (YUCIIO B KJIETKE, MECAI] Ha BEepXHEH CpoKe); HOIyCKaeTcss B OJHOM KIIETKE
3aMuCh JABYX JIaT;

- TeMa 3aHATUSA, B COOTBETCTBUM C Yy4eOHO-TEMAaTHYECKHM ILTAaHOM 00pa30BaTesIbHOM
IIPOTrpaMMBbI;

- KOJIMYECTBO 4aCOB PabOThI OOBEIMHEHNS B COOTBETCTBHH C PACIIUCAHUEM 3aHITHIA.

2.8. Ilegaror NOMOJHUTEIBHOTO OOpPA30BaHUS OTMEYACT OTCYTCTBYIOIIMX HA 3aHATHH
OyxBoii - "H", (B rpade, cOOTBETCTBYIONIEH 1aTe 3aHATHS).

2.9. He nomyckaercsi:

- JIeJIaTh BEPTUKAIbHBIE IOTYEPKUBAHUS OTICIBHBIX Tpad;

- BHOCHUTD UCIIPABIICHUS UM CTHPAHHE.

- CTaBUTh B KJIETKAX, IIPEAHA3HAYEHHBIX JUISI OTMETKU OTCYTCTBYIOIIUX HA 3aHATHSIX, TOUKH MU
JpyTHe TOMETKH;

- 3aIMCH KapaHJallIoM.

2.10. B cinydyae m3aMeHeHHs cocTaBa OOBEIUHEHHS «3a4YHMCIIEHHBIE» M «OTUHCICHHBIE»
BHOcATCS B «Cnucok oOywaromuxcss B OOBEIUHEHHH» W OTMEYAIOTCS  IEJaroroM
JIOIIOJIHUTENBHOTO 00pa3oBaHMs Ha BCEX CTPAaHUIAX, C YKa3aHHEM JaThl «3a4HCIICHHS»
U «OTYHCIICHUS» U IPUYHH..

2.11. B TedeHnme yueGHOro rojga TeNaror JOMOJHUTEIBHOIO 0Opa30BaHUS
CHCTEMATUYECKU 3anoHsieT rpadpl «CBENEHUS O TBOPUYECKUX JOCTHIKEHHSX OOYYarOIUXCs,
«Y4eT MacCOBBIX MEPOTIPUATHI C 00YUAFOIITIMHUCS.

2.12.B rpape «O6mme cBeneHus 00 O0Oydaromuxcs» 3aloNHSIOTCS Bce Trpadbl
B COOTBETCTBHH C TpeOOBaHMSAMH, 3allpallliBaeMbIMH B JOKyMEHTe (HampuMmep, TpeOoBaHMs
NoKyMeHTa «(ammius, UM O0OydaloOIerocs», 3HAUHT, 3aloJHIETCS TOIBKO Tpedyemoe:
Gamunus u ums oOydaromerocst 6e3 ordectBa). Jlara pokaeHust (0 TpeGOBaHMIO), jara
3aYMCJICHUS] M OTYMCIICHHUS 3alUChIBaeTcs nudpamu, 0003HAYAIOIMIMMU YHCIO, MECSI[ M TOJI.

2.13.Tleparor  JONOJHHUTENBHOTO  OOpa3OBaHHST  CHCTEMATHYECKH  MPOBOIUT
¢ 00ydYaromMMHUCS HHCTPYKTaXH II0 TeXHHKe O0e30macHOCTH. WHCTPYKTaXw II0 TEXHHKE
OesomacHocTH 3anonHsoTes Ha c1p.36-37. B rpade «Iloamuck mpoBOAMBINErO HHCTPYKTAXKY
neiaror o0s13aH CTaBUTH CBOIO MOANHUCH.

2.14. Bee 3anucu B XypHaje JOJDKHBI BECTHCh YETKO, aKKypaTHO (TOJBKO IIAPUKOBOM
pyuKkoif).

2.18. Kareropuuecku 3anpemaeTcs: JOIycKaTh 00yJarommXxcst K paboTe ¢ )KypHaIoM.

3. KonTpoab 1 xpanenmue.

3.1. PykoBomuTenu CTpyKTYpHBIX mojpaszieneHuii cucremarndecku (1 pa3 B mecsir)
OCYIIECTBIIAIOT KOHTPOJIb 3a NPaBUIbHOCTBIO BEICHUS y4eOHBIX JKYPHAJIOB, 3aIOJHSIOT rpady
«3aMeYaHus 110 BeICHUIO XypHAJIa» MPH HaTHYHH.

3.2. 3amecTHTENbs AUPEKTOpa OCYINECTBIISIET KOHTPOJIb 3a IPABUIILHOCTBIO BEIECHHUS
yueOHBIX XKypHaAJIOB (2 pa3a B roj).

3.3. 3amectHTens JAUpPEKTOpa JaeT  yKa3aHHS PYKOBOAUTENSIM  CTPYKTYPHBIX
NOJpas/ieieHuii, O PpaclpeleleHud CTPaHWIl JKypHalTa, OTBENCHHBIX Ha TEKYIIWM yder
IIOCEINAeMOCTH U paboThl OOBEIUHEHHS HA TOJl B COOTBETCTBHH C KOJIHMYECTBOM 4acos paboThI
00BEIMHEHHUS, B COOTBETCTBUH C PACIIUCAHUEM 3aHITHH U YIEOHBIM ILIAHOM.

3.4 XypHann exeMecs yHO B COOTBETCTBHH CO CPOKAMH KOHTPOJIbHO-QHAIMTHYECKOTO
IUIaHA TIPOBEPACTCS PYKOBOIAMTENSIMM CTPYKTYPHBIX HOJpa3AeiIeHUH, MO0 WTOraM IPOBEPKH
TOTOBHUTCS CIIPaBKa C yKa3aHUEM 3aMEUYaHUi U PeKOMEHIaITHii.



3.5.IluceMeHHbIE 3aMeYaHUs W MPEUIOKEHHS 10 YCTPAaHEHHUIO OMIMOOK B 3aIOJHEHUH
)KypHalla [eJaror JOMOJIHUTEIBHOr0 00pa3oBaHusi 00s3aH HCIPABUTh JIO CIEAYIONIEH
ouepeHON TMpoBepKH. HeBBINOMHEHHs IpeanucaHuil Bie4€T 3a cOOOM HapylleHHE CBOUX
JIOJKHOCTHBIX 00SI3aHHOCTEH, IPUMEHEHHUE B3BICKAHUM.

3.6.B xoHIle yueOHOTO rojla He MO3Hee JAyX HEeeIh 10 OKOHUaHHUIO y4eOHOro mpouecca
XKYpHAJ CIACTCS 3aMECTUTENIO TUPEKTOPA ISl XPaHEHHUS B apXUBE.

4. 3axIrOUYNTENIbHBIE ITOJIOKEHUS

HaCTOﬂmeC ITonoxenue BCTYIIA€T B CUJIy C MOMEHTA YTBEPXKIACHUS.
N3zmenenus B [lonoxenue BHOCATCS B YCTAaHOBJICHHOM 3aKkoHOM IMopsaKe.
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