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IMonoxkenne
0 Be/IeHHH JTHYHBIX JeJ1 00y4aromuxcs
MYHHUIUNAJBHOI0 OI0’KETHOI0 y4pe:KIAeHHsl J0NMOJHUTEJIbHOro 00pa3oBaHMs
«/IBopen TBOopuecTBa «Pycunka»
r. Bosmxekoro Boarorpaackoii obnacrmy.

1. O0mme moJ10KeHu s

1.1. Hacrositee moJiockeHHe pa3paboTaHO B COOTBETCTBHH ¢ (DenepalbHBIM 3aKOHOM
«0O06 obpazoBannu B Poccuiickoii @enepanuny» ot 29 nexabpst 2012 roga Ne 273-®3 ¢ nennio
periiaMeHTaIii paboThl C JUYHBIMHU JIeIaMHi O0yYalolUXCsl U OIpe/esisieT MOPsIoK JIeHCTBUH
BCEX KaTeropwii pabOTHUKOB YUPEKICHMs, Y4YacTBYIOIIMX B paboTe C BBIIIEHA3BAHHOH
JIOKYMEHTAIUEH.

1.2. [TonmoxeHue yTBEPIKAACTCS M BBOJUTCS B JIeHCTBHE IPUKA30M JIUPEKTOPA U SABJIACTCS
00s3aTeIbHBIM JIUIST UCIIOJIHEHUST BCEMH KATETOPUSIMH I1€1arOTHYECKUX M aIMHHHCTPATHBHBIX
pabOTHHKOB yupekJeHus. HapylieHne HaCTOSIIEro Mopsiika paccMaTpPUBACTCS B COOTBETCTBHH
¢ TK PO.

1.3. Jlnunoe Jeno oOydaromierocs SBISETCS O00S3aTENbHBIM JTOKYMEHTOM, KOTOPOE
o(hopMIISIETCSI Ha KaXKJOTO YYaIIerocss ¢ MOMEHTA IOCTYIIJIEHUS B YUPEXKIACHUE U BEAETCsI 10 €ro
OKOHYAHWSI.

2. IMopsinok ¢popMHUPOBaHHS JHUYHBIX JeJI 00y4aromuxest

2.1. JInst opopMJIEHHST JIMYHOTO Jeia O0O0ydarollerocs JOJDKHBI ObITh IIPEJICTABIICHDI
CJIeAYIOLINE IOKYMEHTBI:

- 3agBJIEHHE poAuTeied (3aKOHHBIX MPEJICTaBUTENCH) O INpHeMe B YUPEKJICHHC
(mpusnoxenue Ne 1);

- corsiacue Ha 00paboTKy MepCOHATBHBIX JaHHBIX (ITpHritoxkenue Ne 1);

- JIOTOBOP Ha OKa3aHHe JOMOJHATENBHBIX 00pa30BaTeIbHbBIX yCIyr (mpuiosxkenue No 2);

- KOITHSI CBUJIETEILCTBA O POXKIACHHH.

2.2. Ponutenu (3aKOHHBIE MIPEJICTABUTENH) Ie€Tel UMEIOT IIPaBo 110 CBOEMY YCMOTPEHHIO
NPe/ICTaBISATh APYyTUe JOKYMEHTHI.

2.3. Komuu, TNpebsBIsSeMBIX TP IIPHEME JOKYMEHTOB, XPAHATCA B yUPEIUICHUH
Ha BpeMst 00ydeHUs peOeHKa.

2.4. JIuu"oe €10 HMEET HOMEpP, COOTBETCTBYIOLIUN IIOPSIAKOBOMY HOMEpY 3allMCH
00y4YaromMXcsl.

3. Iopsiaok paGoThl ¢ TNYHBIMH J€JIAMH 00y aI0IMHXCs

3.1.Ileparor JOMOJHUTEIBLHOTO 00pa30oBaHUs CHEJUT 33 AKTYAIbHBIM COCTOAHHEM
JIOKYMEHTOB B JIAYHOM JIeJIe YUaIerocs: Ha BCEM MPOTSIKEHUH yuEObl.

3.2.C menpio obecredeHHs HajulekKamell COXPaHHOCTH JIMYHBIX JeJ W yno0cTsa
B OOpalleHHH ¢ HUMH JIMYHbBIC Jed [OMEIAIOTCS B OTACJBHBIA IIKad K XPaHsTCs B CTPOro
OTBEIIEHHOM MECTE.

3.3. 3amucH B JIMYHOM JI€JI€ BEAYTCsS YETKO, aKKypaTHO.



3.4. Ilenaror  OOMOJIHUTENBHOrO  00pa30BaHHs, COBMECTHO C  PYKOBOJIHUTENIEM
CTPYKTYPHOI'O IOAPA3ACJIEHUS NIPOBEPSIIOT COCTOSIHUE JIMYHBIX JI€JI Ha HaJIM4ue HEeOOXOMMbIX
JIOKYMEHTOB.

3.5. O6mue cBefeHus: 00 00ydarOIKUXCsl KOPPEKTUPYIOTCS IeAaroroM JIOMOJHUTEILHOTO
00pa3zoBaHUs 10 MEPE U3MEHEHUS TaHHBIX.

4. ITopsiiok BbIIaUYH JIHYHBIX /1eJ1 00Y4aIOIIHXCSl TPH BHIOLITHH
M3 y4pe:KIeHHst

4.1. Bpiraua nMyHOIO Jena poJMTENsIM (3aKOHHBIM IIPEICTABUTENSIM) 00ydalolerocs
IIPOU3BOJIUTCS HAa OCHOBAHUM IUCBMEHHOI'O 3asIBJICHUSI POAUTENS (3aKOHHOI'O IPEJACTaBUTEIIS)
oOyyarorierocs. ’

4.2. Jlnynple nena, He 3arpeOOBaHHBIE POAUTEISIMH (3aKOHHBIMH IPEJCTABUTEIISIMH),
[EepelaloTCsl B apXWUB YUPEXKICHHUs, T[Je XpaHsiTCs B TEUeHHe 3 JIeT CO JHS BbIOBITHS
00y4aroIerocst U3 yupexaeHusl.

o KOHTpOJIb 34 COCTOSAHHEM JIMYHBIX J1€JI

5.1. KoHTposib  3a  COCTOSIHHMEM  JIMUYHBIX  JIeJ  OCYHIECTBISICTCS  IE1arorom
JIONIOJTHUTEJIBHOTO 00pa30BaHUsl, 3aMECTHTEJIEM JUPEKTOPA U JIUPEKTOPOM YUPEIKICHHUSI.

5.2. 3amecTHuTeNlb JUpPEKTOpa HE pexe JBYX pa3 B roJ (B Havyaie y4eOHOro roja
U B KOHIIE) NIPOBEPSICT COCTOSIHUE BKJIIOUEHHBIX B JIMUHBIE JIe/1a JOKYMEHTOB U CBOEBPEMEHHOE
3anojiHeHHe. B HeoOXOIUMBIX CilydasX HpPOBEpKa OCYILIECTBIISIETCS BHEIIAHOBO, ONEPATHBHO.
[lenn 1 OOBEKT KOHTPOJSI — IMPAaBUIBHOCTH M CBOEBPEMEHHOCTH O(MOPMIICHMS JIMUHBIX JIEJI
oOyuvaronuxcst. [lo uroram mpoBepkH 3aMeCcTUTENb JUPEKTOPa, OCYILECTBIISIONINN IIPOBEPKY,
roTOBHUT cnpaBky ¢ ykazanueMm ®HMO negarora 10noaHUTEIBHOrO 00pa3oBaHus, 3aMEUaHH.

5.3.Tlo wToramM mpOBEpKH MEJaror JIONOJHHUTEIBHOTO  oOpaszoBanus — 00s3aH
IPEJIOCTAaBUTh OOBSICHUTEIBHYIO O NPUYMHAX HEJLO0OpPOCOBECTHOIO OTHOIIECHHS K BEJACHHIO
JIMYHBIX JIeJ 00yJaroUuxcsl ¥ UCIIPABICHUH 3aMEYaHHH.

5.4.3a cucremaruyeckue rpyOble HapylleHMs NpH paboTe ¢ JHMYHBIMH J€JaMu
00yJaronuxcss JTUPEKTOP YYPEXJEHHS BrpaBe OOBSBUTH MEAArory JIONOJHUTEILHOTO
00pa30BaHuUs 3aMEYaHUE WU BBITOBOP, CHITH CTUMYJIUPYIOUIHE BBIIJIATEL.

Cpok neiictBust [looyxeHus: He OrpaHHUCH.
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