COI'JTACOBAHO
Ha I1eIarOTHYeCKOM COBETE
nporokon Ne 7 ot A2 £Z° 2024 r.

OOKYMEHT NOANMMCAH

SNEKTPOHHOM MOAMMCHIO MNOJOXEHMUE
Ceptudukar: 0497093AE7C64781F2A0cAC2FA787260 O|BEACHHUH JIMYHBIX 1€J1 YUAIIUXCH

Bnapeneu: TupkuHa KOnus AnekceeBHa
[evicTeuteneH: ¢ 24.01.2024 fo 18.04.2025

I. O6mue mosoxenust

1.1. Hacrosimee nonoxxeHue pa3paboTraHo B cOOTBeTCTBUH ¢ DenepanbHbIM 3aKOHOM
«O6 ob6paszoBanuu B Poccuiickoit @eneparum» ot 29.12.2012 N 273-®3 (pen. ot 08.08.2024
Ne 314-03) ¢ nenbio perinaMmeHTanyy paboThl ¢ TMYHBIMU JIeJIaMU OOyYarOIUXCs ¥ ONpeessieT
NOPSIOK JEUCTBUM BCeX KaTeropuit pabOTHHUKOB YUPeKIEHHs, YYacTBYIOIIMX B pabore
C BBIIIEHA3BaHHOM TIOKYMEHTaIUeH.

1.2. IlonoxxeHue yTBepKIaeTCsl U BBOJUTCS B JICHCTBHE IPUKA30M JAUPEKTOPA U SBJIACTCS
00s13aTeIbHBIM TSI UCIIOJHEHUSI BCEMH KAaTErOpUsSMHU IEJAarorH4ecKuX M aJMHHHUCTPATHBHBIX
paboTHUKOB yupexaeHus. Hapymenue HacTosero nopsijika paccMaTpuBaeTcsi B COOTBETCTBHH
c TK PO.

1.3. Jlugnoe pneno ydamerocs sBiseTCs 00s3aTeNbHBIM JOKYMEHTOM, KOTOPOE
odopmisieTcss Ha KaXJ0ro 00y4aromerocsi ¢ MOMEHTA IOCTYIUICHHS B YUPEIKICHHUE U BEIETCS
JI0 €r0 OKOHYaHHSL.

II. Ilopsinok popmMupOBaHHUS JHIHBIX /€] YIAIHXCS

2.1. IIns odopmiieHHss JTUYHOrO Jesia OOydaromerocs JODKHBI OBITH IpEICTaBIICHBI
CJIEAYIOUIHE JOKYMEHTBL:

- 3asBJICHUE POAUTEIIEH (3aKOHHBIX IIPEJICTABUTEINIEH) O IPHEME B yUpEXKACHUE (TIpHoxKeHue 1);
- coryiacue Ha 00paboTKy MEPCOHATBHBIX JAHHBIX (IpuioxeHue 1);

- IOTOBOP Ha OKa3aHHe JOMOJHUTEIBHBIX 00pa30BaTeIbHBIX YCIYT (IIPUIIOKEHHE 2);

- KOIIHSI CBUJIETEIHCTBA O POXKIICHHH;

2.2. Poputenu (3aKOHHBIE IPEICTABUTEIIN) AETEH UMEIOT IIPABO IO CBOEMY YCMOTPEHHUIO
IIPEACTaBIIATh APYTHE JOKYMEHTBHL.

2.3. Komuu mnpexbsBISeMbIX IIpH HpUEME JOKYMEHTOB XDaHATCS B yUPEXKICHHH
Ha BpeMs 00yueHus pebeHka. . ‘

2.4. JluyHoe neno MMEeT HOMEp, COOTBETCTBYIOLIWH MOPSIKOBOMY HOMEpPY 3alliCh
oOy4Jaromuxcsi.

I11. Mopsaok paGoThI ¢ IHYHBIMHE JeJIAMH YYAIHXCH

3.1. Ilegaror HOMOMHHUTENHHOTO OOpPA30BaHHS CIEIUT 3a AKTYaJbHBIM COCTOSIHUEM
JIOKYMEHTOB B JIMYHOM JieJie 00y4aromerocsi Ha BCEM IMPOTSKEHUH YUEODI.

3.2. C nenpto obecrieyeHHs] Hajyiexamield COXpaHHOCTH JIMYHBIX A€l u ynobcTsa
B OOpaleHud ¢ HUMH JIMYHBIE Jeja. IIOMENIalOTCs B OTAENbHBIN mKad U XpaHSTCS B CTPOrO
OTBEIEHHOM MECTE.

3.3. 3anucu B TMYHOM JIeJie BeyTCs YETKO, aKKypaTHO.

3.4. [Ilemaror JONOJHUTENBHOIO O0Opa30BaHUS, COBMECTHO C PYKOBOJIUTENIEM
CTPYKTYPHOTO TOJIpa3fesieHus] MIPOBEPSIOT COCTOSHUE JTMYHBIX JIeJI Ha HAJMYhe HEOOXOIUMBIX
JIOKYMEHTOB. '

3.5. O6mue cBenenus 06 00y4yarOMMUXCss KOPPEKTUPYIOTCS MEAArOTOM JOTOIHUTEIHBHOTO
o0pa3oBaHus 110 MEpE U3MEHEHUS JAHHBIX.

IV. Ilopsaok BbIIAYH JHYHBIX 1€J1 YYAIMMXCS MPH BHIOBITHH H3 YUPEKICHH

4.1. Belmaua JIMYHOrO Jejia POAUTENSIM (3aKOHHBIM IPEICTABUTEISIM) O0yYaromerocs
MIPOM3BOJIUTCS HAa OCHOBAHWM NMHUCHBMEHHOT'O 3asiBIICHHS POAUTEINS (3aKOHHOTO IIPE/ICTaBHTEIIS)
o0yuJaromerocs.



4.2. Jluunble nena, He 3aTpeOOBaHHBIE POAUTENSIMU (3aKOHHBIMH IIPEJCTABUTEIISIMH),
IepesaloTCs. B apXUB YUYPEXKICHUS, TJE€ XpaHITCs B TEUEHHE 3 JIeT CO JHS BBIOBITHS
00y4aroImerocs U3 y4pexJIeHHH.

V. KoHTpo.1b 32 cOCTOSTHHEM JIMYHBIX JeJI

5.1. KoHTponp 3a COCTOSSHUEM JIMYHBIX J€JI  OCYIIECTBISIETCS  IE€AaroroM
JIOTIOJTHUTEIBHOTO 00pa30BaHusl, 3aMECTUTEIIEM JUPEKTOPA U JUPEKTOPOM YUPEIKICHUSI.

5.2. 3amectuTenb OUpPEKTOpa HE pexe ABYX pa3 B roja (B Hauase ydeOHOro roja
U B KOHIIE) TIPOBEPSET COCTOSIHUE BKIIIOUEHHBIX B JIMYHBIE JI€]Ia JOKYMEHTOB ¥ CBOEBPEMEHHOE
3anojiHeHue. B HE0OXOAUMBIX CiIydasx MpOBEpKa OCYIIECTBIISETCS BHEIUIAHOBO, OIEPATUBHO.
[lern u OOBEKT KOHTpPOJISI — IMPABUIBHOCTh U CBOEBPEMEHHOCTH O(QOPMIICHHS JMYHBIX €T
oOyuaromuxcs. [lo uroram mpoBepku 3aMecTHTENb AUPEKTOPA, OCYIIECTBISIONIMMA MPOBEPKY,
rOTOBHT cupaBky ¢ ykazanuem ®HO nenarora 10moIHUTEILHOTO 00pa30BaHMsl, 3aMEUaHHH.

5.3. Ilo wroraMm TmpoBEepKH MEeHaror JOMOJHUTEIBHOrO oOpa3oBaHHS 00s3aH
NPEIOCTaBUTh OOBSICHUTEIBHYIO O IPHYUHAX HEJOOPOCOBECTHOTO OTHOIIEHHS K BEICHHIO
JIMYHBIX JIeNT 00y4YaroIMXCsl ¥ UCTIPaBIICHUH 3aMeYaHui.

5.4. 3a cucrematndeckue rpyOble HapylieHHs 0Opud paboTe ¢ JUYHBIMH JejlaMHu
O0yYalomuXCsi IUPEKTOP YYPESXKICHHUS BIpaBe OOBSBUTH IENArory JOMOJHUTEIBHOTO
o0pa30BaHMsI 3aME€YaHHE UM BHITOBOP, CHATH CTUMYJIUPYIOIIHE BHIILIATHIL.

Cpoxk neiictBus [lonoxeHnus He OrpaHUYEH.
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