COI''TACOBAHO YTBEPXJIAIO
Ha T1eIarOrMYEeCKOM COBETE i 00 %38
nporokon Ne 7~ o1 L% £2F 2023 .

I. O6mue moJI0KeHHst

1.1. Hacrosimee mnosoxeHue pa3paboTaHO B COOTBETCTBHH ¢ DejiepalibHBIM 3aKOHOM
«06 obpazoBanum B Poccuiickoit ®@enepanum» ot 29.12.2012 N 273-03 (pex. ot 04.08.2023)
C LIEIBIO pEraMeHTalluid paboThl C JIMUHBIMU JielaMH OOYYaloOIUXCs W OMpeJesieT MOPSIOK
JEHCTBUH BCEX KaTeropuii paboTHUKOB YUPEXKICHUS, YIACTBYIONIUX B paboTe ¢ BHIIIEHA3BAHHOM
JIOKYMEHTAIlUEH.

1.2. TlonoxxeHue yTBepKAaeTcsi U BBOAUTCS B IEUCTBHE IPUKA30M JTHUPEKTOPA U SBJISETCS
00s3aTeIbHBIM Ul MCIIOJHEHUSI BCEMH KATErOPUSIMHU IEearorHuecKiX W aJMHHHCTPATHBHBIX
paboTHUKOB yupexxaeHus. Hapymenue HacTosImero mopsijika paccMaTpuBaeTcs B COOTBETCTBUH
¢ TK PO. :

1.3. JInunoe zeno yyamerocs sBISeTCs 00s3aTebHBIM TOKYMEHTOM, KOTOPOE
oopmisieTcss Ha KaXI0To 00Yy4Yaromerocsi ¢ MOMEHTA TOCTYIUICHUS B YUPEXKICHHUE U BEIETCS
JI0 €r0 OKOHYaHHSI.

I1. Ilopsinox popMUpOBAHHUS JIMIHBIX €T yIAMUXCS

2.1. JIna odopMIeHHUs] JIMYHOTO Jefa O0Oy4alomierocss MOJDKHBI ObITh IIPEICTaBIICHbI
CJIEYIOIINE JOKYMEHTBI:
- 3as1BJICHUE POJUTEIIEH (3aKOHHBIX IPEACTaBUTEIIEH) O TIpHEeMe B yupexaeHue (mpuiaoxesue 1);
- coryiacue Ha 00paboTKy NepCOHANBHBIX JaHHBIX (TiprioxkeHue 1);
- ZIOrOBOP Ha OKa3aHMeE JONOJHUTEIIbHBIX" 00pa30BaTENIbHBIX YCIYT (IPUIIOKEHHE 2);
- KOIIUSI CBUJIETENIHCTBA O POKICHHH; '

2.2. Poqurenu (3aKOHHBIE PEJICTABUTENN) JETEH UMEIOT IPABO MO CBOEMY YCMOTPEHHIO
TIPE/ICTaBIIATh IPYTHe TOKYMEHTEL

2.3. Konuu mnpenpsBisieMbIX IIpU IpHEME [JOKYMEHTOB XPaHSTCS B YUPEKICHHH
Ha BpeMs 00ydeHus pebeHka. )

2.4. JluyHoe 110 MMEET HOMEpP, COOTBETCTBYIOLIMM IOPSIKOBOMY HOMEPY 3allUCH
00yJaroImuxcsl.

I1I. Mopsiaok paGoThbl ¢ TMYHBIMH AeJAMH YIAIAXCS

3.1. Ilegaror ROMOJHHUTENBHOrO OOpa30BaHHS CJIEAUT 3@ AKTYaJIbHBIM COCTOSHHEM
JIOKYMEHTOB B JIMYHOM JieJie 00yJaromerocs Ha BCEM MPOTSKEHUH YUEQHL.

3.2. C nenpro oOecredeHus: HaJIeXallell COXPAHHOCTH JIMYHBIX JEI M yI0OCTBa
B OOpalleHHy ¢ HUMH JIMYHBIE Jej1a IOMEINAIOTCSl B OT/AENBHBIN IKad M XpaHsATCs B CTPOIO
OTBEAEHHOM MECTE.

3.3. 3anucu B TMYHOM JieJie BEAYTCS YETKO, aKKYpaTHO.

3.4. Tlemaror [OMOJHUTEIBHOTO OOpa3OBaHUS, COBMECTHO C PYKOBOIMTEIIEM
CTPYKTYPHOI'O IIOJpPAa3JeJIEHUs] IPOBEPSIOT COCTOSIHUE JIMYHBIX JIe] Ha HaJIHYHEe HEOOXOIUMBIX
JIOKYMEHTOB.

3.5. O6mue cBeeHus 00 00yUYaArOMUXCS KOPPEKTUPYIOTCS TI€ArOroM JOMOJHUTEILHOIO
00pa3zoBaHus 110 Mepe U3MEHEHHUSI IaHHBIX.



IV. llopsaok BbIIAYM JTHUHBIX A€ YIAUMXCS NPH BHIOLITHH U3 YUpekKIeHHsI

4.1. Beyiaua JTMYHOTO Jiela POAHMTENSIM (3aKOHHBIM IPEJICTABUTENAM) 00Y4Yaroerocs
NPOM3BOAUTCS HA OCHOBAHHM IHMCHbMEHHOIO 3asBJICHUS] POMHUTENS (3aKOHHOIO IPECTABHTEIS)
o0yyJaromerocs.

4.2. Jlnquble nena, He 3aTpeOOBAHHBIC POJUTENISAMU (3aKOHHBIMH IIPEJICTABHTEISIMH),
IEPeIalOTCSl B apXWMB YYPEKACHUS, I[/I€ XpaHATCS B TEUEHHE 3 JIET €O JHS BBIOBITHS
00y4aroIerocs U3 y4UpesxIcHuH.

V. KOHTpOJlb 34 COCTOSITHHEM JIHYHBIX J1€J1

5.1.  KoHTponb 3a COCTOSHHEM JIMYHBIX JI€Jd  OCYMIECTBISETCS  II€arorom
AOIOHUTEIBHOTO 00pa3oBaHys, 3aMECTHTENIEM AUPEKTOPA U AUPEKTOPOM YUPEXKICHHS.

5.2. 3amecTuTenh MpeKTOpa HE pexke IBYX pa3 B rox (B Hauame ydeGHOTo roxa
M B KOHIIC) IIPOBEPSET COCTOSHUE BKIIOUEHHBIX B JIMYHbIC J€/a JOKYMEHTOB H CBOEBPEMEHHOE
3al0HeHHE. B HEOOXOAMMBIX Cilydasx IpOBepKa OCYILIECTBISETCS BHEIUIAHOBO, OIEPATHBHO.
Iemt 1 0OBbEKT KOHTPOJIS — NMPABUIBHOCTE M CBOEBPEMEHHOCTH O(GOPMIICHHS JHYHBIX €N
obyuaromuxcs. Ilo uroram, MpoBepKH 3aMEeCTUTENb JUPEKTOPa, OCYIIECTBISIOMMM IPOBEPKY,
FOTOBHT crpaBKy ¢ ykaszanueM OHO neznarora JONMOIHUATENLHOTO 00pa30BaHys, 3aMEUaHHUIH.

5.3. llo wWToraM NpOBEPKH IEaror IONOJHUTEILHOTO 00pa3oBaHMS 00s3aH
IPEIOCTaBUTh OOBSICHUTENBHYIO O IPHYMHAX HETOOPOCOBECTHOTO OTHOIICHHS K BGI[CHI/IIO
JIMYHBIX JIE]1 00YYalOLMXCs ¥ UCTIPABJIEHUH 3aMEYaHU.

5.4. 3a cucrematuueckue rpyOble HapymieHHs Opd paboTe ¢ JHMYHBIMH JejaMu
00y4aIOMKUXCS  TMPEKTOP  YYPEXKIEHHS BIpaBe OOBSIBMTH MENATOTY IOMOJHUTEIHHOTO
00pasoBaHus 3aMeYaHHe HIIH BBI'OBOP, CHATH CTUMYJIUPYIOIIHE BHIIIATHL.

Cpox neiictBus ITonoeHus He OrpaHAYEH.
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