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1. OO011me oI0XKEeHUS

1.1. Hacrosimee ITonoxxenue pa3paboTano Ha OCHOBAHUU:

- I'paxpanckoro koaekca Poccutickoit @enepanuu (1. 2 cr. 160 'K PO);

- ApOUTpaXXHOTO TporeccyaibHoro Koaekca P® (. 3 cr.74 AIIK PD);

- TpynoBoro xoxaexca Poccutickoit @enepanny;

- IMTucema MHC Poccum ot 01.04.2004 Ne 18-0-09/000042 «O6 wucnonas30BaHUU
(baxcummIe TTOAIHUCHY.

1.2. TlonoxeHue mpeaycMaTpUBaeT IpaBUiIa UCIIOIb30BaHUs (paKCHMMUIIE B IIpoIecce
JIOKyMEHTAIHOHHOTO obecrieueHust paboThI MBY 1O «AT «Pycunkay.

2. OcHOBHBIE IOHATHSA

2.1. ®akcummiie - TOYHOE  BOCIPOM3BEAEHHE  TpaUyeckoro  OpUTHHANA
(dororpaguueckuM MM TEYaTHBIM CIIOCOOOM, KIIMIIE-IIeYaTh, BOCIIPOU3BOMISAIIEE IOAIUCH
PYKOBOAMTENS yUpexieHus. B kauecTBe opurnHaa BpICTYNIAeT HOANUCH PyKOBOAUTEIIS.

2.2. PykoBogurens - qupektop MBYJIO «/IT «Pycunka», moamucs KOTOpOro 3amMeHsieT
daxcumue. b

2.3. Cexperaps - COTPYHUK, OTBEUAIOINHH 32 XpaHEHHE U UCTIOJIb30BAHUE (DaKCUMMUIIE.

3. Ucnosib30Banue (pakcuMuie B
rPa’KIAHCKO-TPABOBBIX CAEIKAX

3.1. @akcumuiie MpeIHA3HAYEHO JJISi KCIOJIb30BAaHUS 110 B3aMMHOW JIOTOBOPEHHOCTHU
MEXXJy CTOPOHAMH IOTOBOPOB TPaKIAHCKO-IIPABOBOTO XapakTepa (OKa3aHUs YCIyr, KyIUTH-
MIPOJIAXKH U T.J.).

3.2. B poroBopax rpaxaaHCKO-IIPaBOBOTO XapakKTepa COrjalmeHue 00 HCI0JIb30BaHUU
bakcuMuiie JODKHO OBITh TOIIMUCAHO COOCTBEHHOPYYHO, 3a(UKCHPOBAHO OTIEIBHO HIIH
BKJIIOYEHO B TEKCT JIOTOBOPA.

Hanpumep, «CTOpOHBI MPU3HAIOT PABHYIO CHJIy COOCTBEHHOPYYHOH IOIIHCH U
(baxcuMmIie TOAMHCH (BOCIIPOU3BEICHHOE MEXAHHYECKUM CIIOCOOOM C MCIIOJIb30BAHUEM KITHIIIE)
Ha JIOMOJIHUTEJBHBIX COMIAIICHUSAX K HACTOSINEMY JOrOBOPY, a TaKXe Ha MHBIX JOKYMEHTaXx,
HUMEIOIIUX 3HAYEHHUE JUIS €ro MCIOJIHEHHS, 3aKII04eHust Wi npekpamenus». Mmm: «Ctoponsl
JIOIYCKalOT (hakCHMHIIBHOE BOCHPOU3Be/eHHEe mojmucedt ((pakcuMmuiie) ymoJIHOMOYEHHBIX Ha
3aKJIIOYCHHUE CJIEJIOK JIMI[ C MOMOINBI0 CPEACTB MEXAaHHYECKOTO0 WIIM HHOTIO KOIMPOBAHMS, a
TAK)X€ HCIOJIb30BaTh (aKCHMUIe Ha MHBIX HEOOXOIMMBIX JOKYMEHTaX, SBIISIOMIMXCS
00s3aTeNbHBIME ¥ HEOOXOIMMBIMU TIpM IpoBefeHUH crenok. [Ipu stom



(axcuMuibHas NOANUCH OyIeT UMETh CHILy, KaK W IOUIMHHAs TOIIKCH YHOJIHOMOYEHHOIO
T,

3.3. B cimydae yrepu ¢akcuMmiIe WM 3aMEHBI €ro Ha HOBOE, CTOPOHBI JOrOBOpa
UHGOPMUPYIOT APYT Apyra 00 3TOM.

4. Ucnoab3oBanne pakcHMuUJIe B 1€JI0ONPOU3BOICTBE

4.1. Bo BHyTpeHHEM JEIONPOU3BOACTBE (PaKCUMUIIE UCTIOIB3YETCS:

4.1.1. Jlns moanmucaHus JOKYMEHTOB BBICOKOM CPOYHOCTH BO BpeMsI OTCYTCTBHUS
JMpEKTOpa (KpaTKocpoyHas KOMaHIUPOBKa, 00JIE3Hb, BDEMEHHBIN BBIE3]] C TEPPUTOPHH
Ienrpa);

4.1.2. Cornacue Ha UCTIOJIb30BaHUE (HPAKCHMUIIE MOXKET OBITh JaHO JUPEKTOPOM:

-0 TenepoHy (B TOCIEAYIOIIEM JAUPEKTOp JOJDKEH IHUCHMEHHO —IOJTBEPAUTD
pa3pelleHue Ha IpOoCTaBieHUE (HaKCHUMHUIIE IyTeM IPOCTABICHUS COOCTBEHHOPYYHOM IOIMUCH
Ha OpUTHHAJIEC TOKYMEHTA);

- 10 HJIEKTPOHHOM OYTE;

- Ha OCHOBaHMH IIPHKa3a 10 OCHOBHOM JI€SATEIILHOCTH.

4.1.3. Jlnsg moanmucanusi BTOPHIX M MOCIEAYIONMHMX 3K3EMILIIPOB JOKYMEHTOB.

4.2. JIoKyMEHTBI, Ha KOTOPbIE pa3pelieHo CTaBUTh (haKCUMHUIIE:

- crienuUKAIMHK, KaK IPHIOKEHHUS K JOTOBOPY TPaXIaHCKO-IIPABOBOIO XapakTepa (eciu
B JIOTOBOPE IPUCYTCTBYET IMUCbMEHHOE COTJIACHE CTOPOH);

- IIOJIO’KEHUS O IIPOBEJICHUH MEPOIIPUSTHIA, BEICTABOK, COPEBHOBAHMIA,

- TPETHH U MOCIIEYIOIMHA SK3EMIUIIPBI IPHUKA30B 110 OCHOBHOM JESTENBHOCTH, JTHUHOMY
COCTaBy, OTILyCKaM, IIPUKa30B y4yeOHOro oTena (eciu ux OoJbIine Tpex);

-BTOPOM M MOCIHECIYIOIIUH OSK3eMIUISIpBl HCXOJSIIUX MHUCeM HHGPOPMAIHOHHOTO
Xapakrepa (eci ux O0JbIIe IBYX);

- II03/IpaBUTENIbHBIE OTKPBITKH, IPaMOTHI, AUIUIOMBI, HArpaJHOM MaTepHall.

4.3. JIoKyMEHTBI, Ha KOTOPbIE PacIpOCTPAHSETCS] OrPaHHYCHHE UCIIOIb30BAHHMS
bakcumme:

- Oyxranrepckasi OTYETHOCTD U NTEPBUYHBIE YUETHBIE JJOKYMEHTHI,

- IUTaTEeXHBIE JOKYMEHTHI; '

- TOKYMEHTBI HAJIOTOBOH OTYETHOCTH; -

- AQBAHCOBBIN OTYET;

- IOBEPEHHOCTH;

- cuera-QaKTyphl;

- TPYJIOBOM JI0TOBOD;

- 3aIIPOCHI U 3asBJICHUS B TOCY/1apCTBEHHBIE CITYKOBI,

- YHU(UIIPOBaHHBIE (POPMBI 110 TPYLY.

4.4. Ilepen ucnosnp3oBaHreM (hakCHMUIIE Ha JOKYMEHTE aBTOP U MUCIIOJTHUTEND
JOKYMEHTA JIOJDKHBI COIIacoBaTh TEKCT JOKYMEHTA C PyKOBOIAMUTENIEM, Ubs TIOAMUCEH Oy IeT
BOCIIPOM3BEICHA Ha JIOKYMEHTE.

5. OTBeTCTBEHHOE JIHIIO

5.1. JIuuom, OTBETCTBEHHBIM 3a XpaHEHHE M UCIoyib3oBanue (pakcumuine B MBYJIO «JIT
«Pycunkay, sBIsieTcs cexperaps. ’

5.2. B caydae oTcyTCTBHSI ceKkperaps (yBOJIbHEHHE, OTIYCK, BAKAHCHS) OTBETCTBEHHOCTh
3a XpaHEHHUE U UCIOJIb30BaHKE (haKCUMHUIIE BO3JIaraeTcs Ha pabOTHHKA, €r0 3aMEINaroIIero.

5.3. 3ameny cTaporo (akcuMuiIe Ha HOBOE OCYLIECTBISIET 3aMECTHTENh JUPEKTOPA II0
3as1BK€ JIMIA, OTBETCTBEHHOI'0 3a XpaHEHHE U HCIIOIb30BaHUE (paKCHMUIIE.



5.4. B ciayuae OTCYTCTBHMSI Ha4YalbHUKA aJIMHHHCTPATUBHO-XO3SAMCTBEHHOTO OT/ENIA
(6onesnp, OTIYCK, BakaHCHUs) 3aKa3 U NpHOOpeTeHHE (AKCUMHJIE OCYIIECTBISIETCS JIHIIOM,
OTBETCTBEHHBIM 33 XPaHEHHE U MCIIOJIB30BaHUE (haKCHMUIIE.

6. OTBETCTBEHHOCTD 32 HAPYIIEHHE
HCIOIb30BaHus (hakcumuJie

6.1. JIna nMia, OTBEYAIOMIEr0 3a XPaHEHHWE U HCIOJIb30BaHME (DaKCHMHUIE, B Ciydyae
HEHAJUIEKAINEr0 XpaHeHHss ¥ HEMPaBOMEPHOrO HCIOIb30BaHMS (DaKCHMMIIE BO3MOXKHO
IpUMEHEHHEe TUCIUITMHAPHONW 1 MaTepUaIbHON OTBETCTBEHHOCTH.

6.2. MarepuajibHasi OTBETCTBEHHOCTh MOXET OBITh HAJIOXKEHA, €CIIH HapyIICHUE MOpsKa
HCIIOJIb30BaHuUs (paKCUMUIIE TIPUBEIIO K PSIMOMY JEHCTBHTEILHOMY yIIEPOY ULl HHCTUTYTA.

6.3. JlucuuIIMHApHas OTBETCTBEHHOCTh 3a HEHAJUIeXKallee XpaHeHHe (yTepro) H
HENPaBOMEPHOE KCIIOJIb30BaHue (hakcuMmuiie (Iepeady Jpyromy HEYNOJHOMOYEHHOMY JIHILY)
MOXeT OBITh HaJOX€eHA B 3aBUCHMOCTH OT TSDKECTH COBEPIICHHOIO IPOCTYIKA M MOXET
IPEACTaBIISITh COOOM:

- 3aMeYaHue;

- BBITOBOD.

7. XpaHnenne gpakcumuie

7.1. ®akcuMuIie XpaHUTCS B MpHEMHOM J[BOpIia TBOPYECTBA, B METALIMYECKOM celde,
KJIFOY OT KOTOPOTO XPAHUTCS y CEKpeTaps..

7.2. B ciyuae OTCYTCTBHs ceKperapst (YBOJBHEHHE, OTIIyCK, BakaHCHs) (axcummiie
TepeaeTCs PYyroMy COTPYIHUKY IO aKTy IpHeMa-nepeaadn GakCUMMIE U revarei.

Cpoxk ITonoxxeHus: He OrpaHUYEH .



JIuct o3nakomiienus ¢ Ilonoxennem «O0 UCHONB30BaHUU (HaKCUMUIIEN

B MBYJIO «/IT «Pycunkay.
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