COI''TACOBAHO EPXJIALIO
Ha 3aceJaHUH 1eJarOrMYECKOro COBETa Jlugex: T «Pycunxka»
npotokon N~ ot £ 07 2019r. == AAG & &‘Wzt&—fl 2.~ 10.B. Tanuna

TaHI/IHa}' }O}'II/IFI -Mopnuncaxo unposoi
‘noanucoto: TaHMHa

IMoaoxxkenue BnaﬂMMMPOBHa tOnua BnagumnpoBHa

00 HCno/ib30BaHUH (aKCHMHJIe B MyYHHLIHIAJIBHOM GIOUKETHOM yUpesKAeHUH
AOMOJIHUTEILHOro o0pasoBanus «/[Bopen TBopyecTBa «Pycunka
r. Boszkekoro Boarorpaackoii ob6actny,

1. O0wue nmoJIoKeHus

1.1. Hacrosimee [losoxxenue pazpaboTaHo Ha OCHOBaHHH:

- I'paxxnanckoro konekca Poccutickoit @eneparuu (1. 2 ¢r. 160 'K PD);

- ApbuTtpaxxHoro npoieccyaibHoro kojekca PO (m. 3 ¢r.74 AIIK PD);

- Tpynosoro konekca Poccutickoit enepanuu;

- I[Iucema MHC Poccun ot 01.04.2004 Ne 18-0-09/000042 «OG6 wucnop3oBanuu
(baxcuMuIIe TOITHUCHY.

1.2. IlonoxeHue mperycMaTpUBACT IMpaBHJIA HCIIOIB30BaHHS (DaKCHMHUIIE B IPOIECCE
JIOKYMEHTAIITMOHHOTO obecrieuenust paboThl MBVYJ1O «AT «Pycunkay.

2. OcHOBHBIC MOHATHS

2.1. Pakcumuine  —  TOYHOE BOCIIPOU3BE/ICHUE rpagpuueckoro opuUruHasa
(dororpadpuyeckuM MM IEYATHBIM CIOCOOOM, KJIHINE-IIeYaTh, BOCIIPOU3BOJAIICE IOJIHCEH
PYKOBOAMTEIS yUpeKACHUs. B kauecTBe opuruHasa BEICTYIIACT MOANNCH PYKOBOTUTEIIS.

2.2. PykoBoaurens — aupextop MBYJIO «JIT «Pycunkay, moamuch KOTOPOro 3ameHsieT
baxcumure.

2.3. Cexperapsb - COTPYIHUK, OTBEYAIOLIHI 3a XpaHEHHE U UCTIOIB30BAHKUE (PAaKCUMHMJIC.

3. Ucnoaib3oBanue pakcumuiie
B I'Pa’KAAHCKO-IIPAaBOBBIX C/eJKax

3.1. ®dakcummiie NpeaHa3HAYECHO JMJIs HCIOJIB30BAHMSI IO B3aUMHOM JOrOBOPEHHOCTH
M@Ky CTOPOHAMH JIOTOBOPOB I'PaKIAHCKO-TIPABOBOrO XapakTepa (okazaHus yCIIyr, KyIlJu-
IPOJAXKH H T.1L.).

3.2. B nmoroBopax rpakJaHCKO-IIPAaBOBOIO XapakTepa COrJalleHHe 00 MCIOJIB30BaAHUN
(baxcuMuie JOHKHO OBITH MOAIMKCAHO COOCTBEHHOPYYHO, 3a(PUKCHPOBAHO OTACIHHO HIIH
BKJIIOYEHO B TEKCT JOTOBOpA.

Hanpumep, «CTopoHBI TNpPU3HAIOT paBHYIO CHIIy COOCTBEHHOPYUHOH  IOJIHCH
¥ (pakcUMMIIe TIOITUCH (BOCIIPOM3BEIEHHOE MEXaHHYECKHM CI0COOOM C HCIHOJIB30BAHHEM
KJIMILIE) Ha JIONOJIHUTEIBHBIX COTJIAIIEHUSX K HACTOSIIEMY JOrOBOPY, @ TaKKe Ha MHBIX
JIOKYMEHTaX, UMEIOIIMNX 3HAUeHUE JIJIST €r0 MCIIOJIHEHHUSI, 3aKJIIOUCHHUS WIIN [TpeKpalleHusy. Vim:
«CTOopoHBI ~ JOMycKaroT  (aKCHMUJIBLHOE  BOCIpOM3BENEHHE  moamuceit  (paxcumuiie)
YIIOJTHOMOUYEHHBIX Ha 3aKJIFOYCHUE CIEIIOK JIUI] C TOMOIIBIO CPEJCTB MEXaHHYECKOT0 HJIH HHOTO
KONMPOBAHMS, @ TaKXKe HCIOMb30BaTh (aKCUMUIIC Ha HMHBIX HEOOXOJUMBIX JOKyMEHTaxX,
SBJSIIOIIMXCSL  00s13aTeIbHBIMU M HEOOXOJUMBIMU IIpU  NIpoBeJeHUH ciesok. [lpu  srtom



(akcumuIbHAS TOANUCH OyJIeT MMETh CHIIy, KaK M IOJUIMHHAS IOJIIHCH YIOJHOMOUYCHHOTO
JHLIAY.

3.3. B cayuae yrepu ¢akcuMHiie WIM 3aMEHBl €ro Ha HOBOE, CTOPOHBI JIOTOBOpA
UHPOPMHUPYIOT APYT Apyra 00 3TOM.

4. Ucnonb3oBaHue (pakcHMHIIE B 1€JI0NPOU3BOACTBE

4.1. Bo BHyTpeHHEM JeJIONPOU3BOJICTBE (PaKCUMMUIIE HCTIOIB3YETCS:

4.1.1. Ing mnoxmucaHusi JOKYMEHTOB BBICOKOM CPOYHOCTH BO BpeMsi OTCYTCTBHS
JMPEKTOpa (KpaTKocpouHasi KOMaHAMPOBKA, OO0JE3Hb, BPEMEHHBIM BBIE3J C TEPPUTOPHU
[entpa);

4.1.2. Cornacue Ha UCIIOJIb30BaHUE (PAKCUMUIIE MOKET OBITh JAaHO AUPEKTOPOM:

-0 TeynedoHy (B IMOCHEAYIOUIEM JIMPEKTOP JOJDKEH ITHCBMEHHO IOJTBEP/IHThH
paspeuieHue Ha MPOCTaBJIEHHE (paKCUMUJIE IyTEM MPOCTABJICHUs] COOCTBEHHOPYUYHOU MOJNKUCH
Ha OpUTHHAJIC JOKYMEHTA);

- 110 DJIEKTPOHHOM 110YTe;

- Ha OCHOBAHMH IIpUKa3a 10 OCHOBHOH /1€ATEILHOCTH.

4.1.3. JInst moanucanusi BTOPBIX U MOCIIEIYIONIMX YK3EMIUISIPOB JJOKYMEHTOB.

4.2. JlokyMeHTBI, Ha KOTOpBIE pa3pelIeHo CTaBUTh (pakcuMuIIe:

- crienGUKalUHU, KaK IPUIIOKEHHUS K JIOTOBOPY TPaXKIaHCKO-TIPABOBOIO Xapakrepa (eciu
B JIOTOBOPE IPUCYTCTBYET HIUCBMEHHOE COIJIACHE CTOPOH);

- TIOJIOYKEHUS O MPOBEIACHUH MEPOTIPUSITHH, BBICTABOK, COPEBHOBAHHUI;

- TPETUH U MOCIEAYIOMUN dK3EMIUISIPBI TPUKA30B 110 OCHOBHOM AESITE/IbHOCTH, THYHOMY
cocCTaBy, OTILyCKaM, MPUKa30B yueOHOro otjiena (eciu ux 0oJblie Tpex);

- BTOPOH W TOCHEAYIONUMH OK3EMIUISIPHl  MCXOMSIIUX MHCeM HH()OPMALUOHHOIO
xapakTtepa (ecii uX O0JIbIIIe JIBYX); ’

- TIO3/IPaBUTEIILHBIE OTKPBITKH, IPAMOTHI, JIUIIJIOMbI, HArpaJHONH MaTepHall.

4.3. JlokyMeHTBI, Ha KOTOpbIE pPACIpOCTPAHSETCS OrPAaHUYCHHE HCIOJIb30BaHMS
bakcumue:

- OyxraJitepckast OTYETHOCTE U TIEPBUYHBIC YUETHBIE IOKYMEHTBI;

- IJIATe)KHBIE JOKYMEHTHI;

- IOKyMEHTBI HAJIOTOBOH OTUETHOCTH;

- AaBAHCOBBII OTYET;

- IOBEPEHHOCTH;

- cueTa-QakTypbl;

- TPYAOBOM JOTOBOP;

- 3aIpOCHI U 3asIBJICHUS B TOCYIaPCTBEHHBIE CITYKOBI;

- yuu(unMpoBaHHbIe (POPMBI 110 TPYLY.

4.4 Tlepen wucrionp3oBaHueM (akCUMMHIIE Ha JOKYMEHTE aBTOp M HCHOJIHHTCIIb
JIOKYMEHTd JIOJDKHBI COTJIACOBAThH TEKCT JOKYMEHTa € PYKOBOAMTENIEM, Ubsl INOMIKCH OyJer
BOCIIPOM3BE/ICHA HA JOKYMEHTE.

5. OrBeTcTBEHHOE JIHIO

5.1. JIuom, OTBETCTBEHHBLIM 3a XpaHCHHE H HCIoJb3oBaHue (axcumuie B MbYJIO
«JIT «Pycunkay, sBiasercs cexperaps.

5.2. B ciyyae orcyTcTBHUS cekperapsi (YBOJIbHEHHE, OTIIYCK, BAKAHCHS) OTBETCTBEHHOCTD
3a XpaHeHHe U UCIIOJIb30BaHie (haKCUMHUIIE BO3araeTcs Ha pabOTHUKA, €10 3aMeIIaioLiero.

5.3.3ameHy craporo (akCHMHIIE Ha HOBOE OCYILECTBIISET 3aMECTHTE/Ib JIMPEKTOPA
110 3as8BKE JIMIIa, OTBETCTBEHHOTO 3a XpaHEHHE M UCIIOJIb30BaHKHe (haKCUMHUIIE.




54.B ciayuae OTCYyTCTBUSI HadaJbHUKa aJIMHHHCTPATHBHO-XO3SIHCTBEHHOI'O OT/e/1a
(Oone3Hp, OTIIyCK, BaKaHCHs) 3aka3 M NpuoOpeTeHHe (aKCUMHUIIE OCYIIECTBISICTCS JIMIIOM,
OTBETCTBEHHBIM 3a XpaHEHHUE U UCIIOJIb30BaHUE (PaKCUMUIIE.

6. OTBeTCTBEHHOCTDH 32 HApYLIEeHHe
HCI0JIb30BAaHUS (PAKCUMHJIE

6.1. Jlns nuna, OTBEYAIOLIEro 3a XpaHEHHE M HCIOJIb30BaHUE (akcuMuiie, B ciydae
HEHAJUIekKAIIero XpaHeHHs] M HEIPaBOMEPHOI'O0 HUCIHOJIL30BaHUS (aKCHMHUIIE BO3MOINKHO
[IpUMEHEHHE TUCLHUIIIIMHAPHON U MaTepUualbHONH OTBETCTBEHHOCTH.

6.2. MarepuasnbHasi OTBETCTBEHHOCTH MOXET ObITh HAJIOJKEHA, €CJIM HapyLICHHE opsiiKa
MCIT0JIb30BaHMSI (DAKCUMUJIE TPUBEIIO K MPSIMOMY JICHCTBUTEIBHOMY yIIepOy JUIsl MHCTHTYTA.

6.3. JlucuuniauHapHass OTBETCTBEHHOCThH 3a  HEHaJIeXkallee XpaHeHue (yTepro)
1 HEeIpaBOMEpPHOE UCI0JIb30BaHue (hakcuMuiIe (repegady ApyromMmy HEYHNOJIHOMOUYEHHOMY JIMILY)
MOXET OBITh HAJIOXKEHA B 3aBHCHUMOCTH OT TSDKECTH COBEpPUIEHHOIO MPOCTYNKAa M MOJKET
MPECTaBISATh COOOI:

- 3aMEYaHue;

- BBITOBOD.

7. XpaHnenue pakcumMuie

7.1. dakcuMuiie XpaHUTCS B MPHEMHOM J[Boplia TBOpYeCcTBa, B METAUIMYECKOM celide,
KJTIOY OT KOTOPOT'O XPAHUTCS Y CEKpeTapsl.

7.2. B ciay4ae OTCYTCTBHSI cekperaps (yBOJBHEHHE, OTIIYCK, BakaHCHsl) (DakchMuie
repeaeTes APyroMy COTPYIHUKY IO aKTy IIpueMa-nepeadu pakcuMuile U nevarei.

Cpox Ilonoxxenust He OrpaHUYEH




JIuct o3Hakomuenus ¢ [Tonoxennem «O0 UCTIONB30BAHUM (aKCHMHIIE»

B MBY 1O «/IT «Pycunkay.

®.1.0. JIOJKHOCTH Jlata, pocruch
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