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1. O0mue moJIoKeHUus

1.1. Hacrosimee IlomokeHne O NOpSIKE YHHYTOXEHUS TEPCOHAIBHBIX JaHHBIX B (maiee -
[TonosxeHne) ycTaHaBIUBAET MEPUOAMYHOCTH M CHOCOOBI YHHUTOXXEHUSI HOCUTENEH, COJepIKalux
NEePCOHAIbHBIE JaHHBIE CYyOBEKTOB NEPCOHANBHBIX JAHHBIX.

1.2. Lenbto HacTosmero [lonoxeHus sBiseTcs obecreueHune 3auThl IpaB u CBOOO 00yHUaronuxcst
U pabOTHUKOB INpu 00paboTke mx nepcoHalnbHbIX AaHHBIX B MBY]JIO «JIT «Pycuuka» (nmaiee
-Yupexnenue).

1.3. OcHOBHBIE OHATHS, UCIIOJIb3yeMbIE B ITosoxKeHNM:

* CyOBEKT MEPCOHATBHBIX NAHHBIX - PAOOTHUK M (WIM) MHOE JIMIO, K KOTOPOMY OTHOCSTCS
COOTBETCTBYIOIIHE TEPCOHAILHBIE JAHHEIE, ~

* pabOTHHK - (PU3HUECKOE JIUIIO, BCTYIHMBIIEE B TPYJOBBIE OTHOIIEHHUS C Y UPEIKICHHEM;

* IEepCOHAIbHBIE JaHHBIE - HHPOpPMALUs, COXpaHEHHass B JIOOOM ¢opmare, OTHOCSIIASICS
K OIpENeICHHOMY WM OIpEeNesiieMOMY Ha OCHOBaHMHM TaKod HH(pOpManuu (GpU3n4IecKoMy JIHILY
(cyOBeKTy mepcoHaJIbHBIX JaHHBIX ), KOTOpas caMa 1o cebe WM B COUYETaHUH C APYTroi nHpopMaIuei,
UMEIOIIEHcsT B YUPEXIECHUHU, MO3BOJIIET HUIACHTU(QHUIMPOBATH JIMYHOCTh CYyOBEKTa MEPCOHAIBHBIX

JaHHBIX;

* 00paboTKa NEPCOHATBHBIX JAaHHBIX - IEWCTBUS (OMEpalHdd) C MEPCOHATBHBIMH JTaHHBIMH,
BKJIIOYasi cOOp, CHCTEMAaTHU3alMIO, HAKOIUICHWE, XpaHEHUEe, yTOuHeHHE (OOHOBIEHHE, U3MEHEHHE),
UCIIOJIb30BaHKE, DACIpPOCTpaHEHHE (B TOM 4HCIE Iepernady), oOe3MYMBaHue, OJOKHPOBAHHE,

YHHUYTOXCHUEC NNEPCOHAIBHBIX JaHHBIX,

® YHUYTOXCHHUE IICPCOHAIIBHBIX JAaHHBIX - ﬂeﬁCTBKX, B PE3YJbTAaTC KOTOPBIX HEBO3MOXXHO
BOCCTAaHOBHUTL COACPIKAHUC TICPCOHAJIBHBIX HAHHBIX B HHQ)OpMaHHOHHOf/'I CUCTEME TNECPCOHAIBHBIX

JAaHHBIX HJIM B PE3YJIBTATE KOTOPBIX YHHYTOXAKOTCA MATCPHUATIBHBIC HOCHUTECIH IIE€PCOHAIBHBIX
JaHHBIX;

¢ HOCHUTEIIU IEPCOHATIBHBIX TaHHBIX - KaK 3JICKTPOHHBIC (III/ICKGTBI, KOMIIaKT-IUCKH, JICHTHI, (I)JICIH-



HAKOIIMTEIIH M JIp.), TaK ¥ HEIIEKTPOHHBIE (OyMa)KHbIE) HOCUTEH NEPCOHATBHBIX JIaHHBIX. :
1.4. Hacrosimee Ilonoxxenne paspaborano Ha ocHoBe DemepanbHoro 3akoHa ot 27.07.2006
Ne 149- @3 «O6 wundopmanuu, WHOOPMAIMOHHBIX TEXHOJOTHAX M O 3alIUTe HHOOPMAIMNY,
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHaIBHBIX JaHHBIX» M APYTHX HOPMATHBHBIX
IIPaBOBBIX aKTOB.

2: Hpannna YHHYTOKCHUS HOCHTeJleﬁ, CoAepKauX MePCOHAJTBbHBIC JaHHbIC

2.1. YHMYTOXEHHE HOCHTENEH, COIEep)KAalUX MEPCOHATbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX, JIOJDKHO COOTBETCTBOBATH CIICAYIOIINM ITPABHIIAM:

* OBITh KOHQHUICHIIHAIBHBIM, HCKIIIOYasi BO3MOXKHOCTE ITOC/IEYIOIIEr0 BOCCTAHOBIICHHUSI;

e 0GOpMIATECA IOPHIWYECKH, B YaCTHOCTH, aKTOM O BBIIEICHHH IOKYMEHTOB, COJAEpPIKAIIAX
IIEPCOHAIBHBIE JIaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX, K YHHYTOXKEHHIO H aKTOM
00 YHMYTOXXEHMH HOCHTENEH, COIEpXKalluX NEepPCOHAIIbHBIE NaHHbIE CYOBEKTOB I€PCOHATBHBIX
JTAHHBIX;

* JIOJDKHO IIPOBOJMTECS KOMUCCHEH 110 YHUUTOXESHHIO MEPCOHATBHBIX JaHHBIX;

* YHHYTOXXEHME JIOJDKHO KacaTbCs TOJBKO TeX HOCUTENIEH, COJepXalliX MepCOHAIBHbIE JaHHbIE
CyOBEKTOB NIEPCOHAIBHBIX JAHHBIX, KOTOPHIE MOJIEXKAT YHUUTOXKEHUIO B CBS3H c
HCTEYCHUEM CPOKAa XPaHEHMs, JOCTHXKEHHEM Ieu 00paboTKM yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX
7u00 yTpaToi HEOOXOAMMOCTH B MX JOCTIIKEHHH, HE JOIMYCKas CIy9aHOTO MM IPeIHAMEPEHHOIO
YHHUYTO)KEHHUS aKTyaJIbHBIX HOCHUTEJIEH.

3. HOpﬂ)IOK YHHYTOXKCHUS HOCl/lTeJlei"l, CoAepKAIMUX MEePCOHATBbHBbIC TaHHbIC

3.1. IlepcoHanbHBIE NaHHBIE CYyOBEKTOB MEPCOHAIBHBIX JAHHBIX XPAHSTCS HE JOJIbIIE, YEM 3TOIO
TpeOyIoT 1enM HMX OoOpabOTKM, M IO/UIeXKaT YHUYTOXKEHHIO II0 WCTEYCHHH CpOKa XpaHEHHs,
JIOCTH)KEHHUH Liesel 06paboTKU UITH B CiTydae yTpaThl HEOOXOIUMOCTH B UX JOCTHIKEHHH.

3.2. Hocurenu, conepkamue IepCOHATbHBIE IaHHBIE CYOBEKTOB IEPCOHATIBHBIX JIAHHBIX,
YHMYTOXXAIOTCS B  CHELHMAIBHO OTBEJEHHOM ISl JOTHX LeJed IOMEIIEHHH KOMHCCHEH
110 YHUYTOXXEHHIO TIEPCOHATBHBIX JAHHBIX, YTBEPKICHHOH IPUKa30M UPEKTOpa YUpexaeHns (naiee
-Komuccus).

3.3. Hocurenu, conepxamue INepCcOHANbHBIE AaHHBIE CYOBEKTOB IEPCOHAIBHBIX JAHHBIX,
yHuuroxarorcs Komuccueit B cpok, He npessimaronmii 30 JHEH ¢ 1aThl HCTEYESHHUS] CPOKaA XPaHEHUS,
JOCTIDKEHHMSI 1Leau o0paGoTKM INEepCOHANBHBIX JaHHBIX JHOO yTpaThl HEOOXOIUMOCTH
B UX JIOCTHXKCHHUH. )

3.4. Komuccust npou3BoIuT O0TOOpP OYMaXHBIX HOCHTENEH MEePCOHATBHBIX TAHHBIX, MTOUIEKAIIMX
YHHUYTOKEHUIO, C YKa3aHUEM OCHOBAHUU JJI YHUUTONKECHHS.

3.5. Ha Bce oToOpaHHBIE K YHUYTOXXEHHIO JOKYMEHTBI COCTABIISIETCS aKT O BBIIEJICHHH JOKYMEHTOB,
COJIepKaIllUX NepCOHANIbHBIE JaHHbBIE CYOBEKTOB NMEPCOHAIBHBIX JAHHBIX, K YHHUYTOXKECHHIO.

3.6. B axkTtax O BBIIETECHUH JOKYMEHTOB, COJEpPXAIIMX MEePCOHAJBHBIE IaHHBIE CYyOBEKTOB
[IEPCOHAIBHBIX JAHHBIX, K YHMUYTOXXEHUIO M aKTax 00 YHHYTOXXEHHHM HOCHUTEJEH, COoIepKaliux
IIEPCOHAIBHBIE JJAHHBIE CYObEKTOB IEPCOHALHBIX JAHHBIX, UCIIPABIICHUS HE JIOMYCKAIOTCS.

3.7. Komuccus mpoBepseT HaIMUue BCEX TOKYMEHTOB, BKIIOUEHHBIX B aKT O BBIACJICHUH HOCHTEJICH,
COJIepKaIlMX NepCOHANIbHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX, K YHHUTOXEHHIO.

3.8. Ilo oxoOHUAaHWU CBEpKH aKT O BBIJAEJIEHUU IOKYMEHTOB, COJAEPXKAIINX IEePCOHAIbHBIC JTaHHBIC
CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX, K YHHUYTOXKEHHUIO TOJIMKMCHIBAETCS BCEMM wieHamu Komwccuu
¥ YTBEP)KIAETCS IPOPEKTOPOM I10 HAIPABJICHHIO.

3.9. Hocwurenu, cozaepxamye TMEpCOHANBHBIE JaHHbIE CYOBEKTOB IEPCOHAIBHBIX JaHHBIX,
0TOOpaHHBIE JJIST YHUYTOXKEHHUS U BKIIFOYEHHBIE B aKT, IOciie mpoBepku ux Komuccueii nepemarorcs
OTBETCTBEHHOMY 32 YHHUYTOXXEHHUE JTOKYMEHTOB. -

3.10. YHUYTOXEHHE HOCUTENEH, COIEepKalluX MepCOHAIbHbIE MaHHBIE CYOBEKTOB INMEPCOHAIBHBIX



JAHHBIX, TPOM3BOAUTCS IIOCTIE YTBEP)KICHUS aKkTa B IPUCYTCTBUHU BceX wieHOB Komumccnuu, koTopsie
HECYT MEePCOHAIBHYIO OTBETCTBEHHOCTD 3a MPABUIIBHOCTD U MOJIHOTY YHUYTOXKEHHS IIEPEUUCIICHHBIX
B aKT€ HOCUTEJIEH.

3.11. YHuYTOXEHHE NEePCOHAIBHBIX MAHHBIX, €CJIM 3TO JOIMYCKACTCS MaTepUaIbHBIM HOCHUTEIIEM,
MOJKET IPOU3BOJUTHCS CIIOCOOOM, MCKIIIOYAIOIUM IAJbHEHITYI0 00paboTKy 3THUX HEepCOHAIBHBIX
JAHHBIX C COXpPAaHEHHEM BO3MOXXHOCTH OOpabOTKM HHBIX JaHHBIX, 3aQUKCHPOBAHHBIX
Ha MaTepuaJbHOM HOcUTele (y1aJeHue, BBIMApbIBAHUE).

3.12. VYHHYTOXEHHME HOCUTENEH, COAEpXalMX NEepPCOHAIBHbIE JaHHBIC, OCYIIECTBISAETCS
B CJIE/IYIOIIEM TTOPSIIKE:

°* VHHYTOXKEHHE TIEPCOHAIBHBIX JIAaHHBIX, COJCpXKAIMXCS Ha OyMaXHBIX HOCHTENSX,
OCYIIECTBIISETCS ITyTEM U3MEJIBYCHHUS Ha MEJIKHE YaCTH, HCKITIOYAIOIIUEe BO3MOMXKHOCTD ITOCIIETYIOIIEr0
BOCCTAHOBJCHUs HH(popMaiuu. V3MenbueHHe OCYIIECTBISETCS C HCIOJb30BaHUEM IIpenepa
(YHHUYTOXHUTENS  JOKYMEHTOB),  YCTaHOBJIEHHOIO B  IIOMEUIGHHH  OTHEeNa  KaJipoB,
au00 JOKYMEHTHl NEepeNaloTCs Ha YHUYTOXKEHHE ITyTEeM CXKWTaHWs B CIEIHAJIBHOM MYCOPHOM
KOHTEIHepe B MPUCYTCTBHH KOMUCCHUY;

°*  YHUYTOXKEHHE TIIePCOHAIBHBIX JaHHBIX, COJAEPXKAIIMXCS HAa MAIIUHOYUTAEMBIX HOCHUTEIIIX,
OCYIIECTBIISIETCS ITyTEM HAHECEHUs UM HEYCTPAaHUMOTO (PH3MYECKOTO TOBPEXKICHHUS, HCKITFOYAIOIIETO
BO3MOXHOCTh MX MCIOJB30BAHHUS, a TAKXKE BOCCTAHOBIICHHS JAHHBIX. BhlleykazaHHOE JOCTUraeTCs
nyTeM e opMUpOBaHHUSI, HAPYIIEHUS €MHON IIETOCTHOCTH HOCUTEIS;

°  MOJUIeXKAIUEe YHUYTOXNKEHHUIO (aisibl C MEePCOHATBHBIMU JAHHBIMH CYOBEKTOB MEPCOHAIBHBIX
JAaHHBIX, PACIOJIOKEHHBIE Ha JXECTKOM JHUCKEe, YIAJSIFOTCS CPEICTBAMH OIEPAllMOHHOW CHUCTEMBI
KOMITBIOTEpA € TIOCTIEAYIOIIUM «OUUIEHUEM KOP3UHBDY;

* B CJIyYae JOIMYyCTUMOCTH IMOBTOPHOrO ucnob3oBanus Hocutesst CD-RW, DVD-RW npumensiercs
IporpaMMHOE yJajleHue («3aTHpaHue») COAEPXKUMOro JHucka IyTeM ero (opMaTHPOBAHUS
C MOCJIeYIOIIEH 3aMUChi0 HOBOM MH(pOPMAIIMK HA TaHHBIA HOCUTEIb.

4. [lopsinoK YHHUYTOKEHHS

4.1. JIoKyMEHTBHI IO HUCTECYCHHHU CpPOKa XpaHEHHs, JOCTHXKCHHH Iejed oOpaboTKH WM B cliyyae
yTpaTthl HEOOXOAMMOCTH B WX JOCTHXKCHHH IIOUIEKAT YHUYTOXKEHUIO IIyTeM HW3MEbUCHHS
B CIEHATBHOM YCTpPOMCTBE (IIpelep) U CXKUTaHWEM B MYCOPHOM KOHTEHHEpe IpHU COOIIIOJECHUH
IIPOTHUBOIIOXKAPHBIX YCIOBUH.

4.2. OrobpaHHBIe K YHUUYTOXKEHHUIO JOKYMEHTHI IIepe]l claueil Ha YHUYTOXXEHHE JOKYMEHTHI JIOJKHBI
B 00s3aTelbHOM MOPSAKE H3MENbYaThesl JO0 CTENEHHU, UCKIIIOYAIoMed BO3MOXXHOCTH IIPOYTEHHUS
TEKCTa.

5. llopsinok odopMiieHHSI JOKYMEHTOB 00 YHHUYTOKEHUH MEPCOHAIBHBIX TAHHBIX

5.1. O6 yHUYTOXXEHUH HOCHUTENEH, COAEp)KaIlUX IMEepCOHAIbHbIe NaHHbIe, KOMHCCHS COCTaBJsIeT
U TIOTHMCHIBAET aKT 00 YHUUYTOKECHHUH HOCUTEINEH, COEp)KAIUX MEPCOHABHBIE TaHHBIE CYOBEKTOB
IIEPCOHATBHBIX JAHHBIX, KOTOPBIN YTBEPXKIAETCS JUPEKTOPOM Y UPEIKICHUS.

52. Axr 00 YyHHYTOXXCHMHM HOCHTENIEH, COJepXalluX M[epCOHATbHBIE [aHHbIE CYOBEKTOB
IIEPCOHAIBHBIX IaHHBIX, COCTABIIETCS 110 YCTAHOBJIEHHOU (opMme.

B akrte yka3siBaroTcs:

* Jara, MECTO M BpeMs YHHUUTOXECHHUS,

* JIOJDKHOCTH, (paMmIuu, HHUIHATB! wWieHoB Komuccnu; -

* BHUJ ¥ KOJIMYECTBO YHHYTOXKAEMBIX HOCUTENEH, COAEepKAIMX MIEPCOHATBHBIE JaHHBIE CYOHEKTOB
NIEPCOHAIBHBIX JAaHHBIX;

*  OCHOBAHHE /Tl YHHUTO)KCHUST,

*  Croco0 YHUITOXKEHMSL.

53. @akT YHHYTOXXEHHWs HOCHTENEH, CONEpKAMUX MNEPCOHATbHBIE JAaHHBIE CYOBEKTOB



A

TepPCOHATBHBIX JAHHBIX, QUKCHPYETCS B JKypHAJIE yueTa JOKyMEHTOB, IIEPEJaHHBIX HA YHHUTOKEHHE.
JIaHHBI JOKyMEHT SIBISIETCS JOKYMEHTOM KOH(MHICHIMAIBHOTO XapaKTepa M BMECTe C aKTaMu
XPaHUTCS B IOMEIICHUH OT/IeNIa KaJIpoB B T€YEHUE OAHOTO roza. Ilo ucreueHnu cpoka XpaHeHHs aKkT
O BBIJIEJICHUH JIOKYMEHTOB, COJIEPXAIIUX NI€PCOHAIBHBIE JaHHBIE CyOBEKTOB IEPCOHAIBHBIX JaHHBIX,
K YHHYTOXXEHHIO U aKT 00 YHUYTOXXEHUHU HOCUTENEH, CONePHKAIIIX IIEPCOHATIbHBIC JaHHbBIE CyOBEKTOB
NIEPCOHANBHBIX JaHHBIX, epenatorcs B apxuB MBY J1O «/IT «Pycunkay.

6.1lopsimox 00e3,TMYMBAHUSA MEPCOHATBHBIX JAHHBIX

6.1. B cimyyae HEBO3MOXHOCTH YHHYTOXXEHHS IEPCOHAIBHBIX HaHHBIX OHH  IIOJJIEKAT
00€3TMYNBAHHIO, B TOM YHUCIIE JUISI CTATUCTHYECKUX U MHBIX HCCIIEI0BATENILCKUX IENIEH.

6.2. CriocoObI 00€3TMUMBaHUSI TP YCIOBUH JaIbHEHIIeH 00paboTKK MePCOHATBHBIX TaHHBIX:

3aMeHa YaCTH JaHHBIX WIACHTH(PHUKATOpaMH;

000061menne, U3MEHEHNE WITH y1aJIeHHe YaCTH JaHHBIX;

JeJICHHe TaHHBIX Ha YacTH U 00paboTKa B pa3HbIX HHPOPMAIIMOHHBIX CHCTEMAX;

nepeMeIIuBaHie TaHHBIX.

6.3. OTBeTCTBEHHBIM 3a O00€3IMYMBAaHUE MEPCOHATBHBIX JAHHBIX  SBISETCS  pabOTHHK,
OTBETCTBEHHBII 32 OpraHu3aiuio 00paboTKH NEPCOHATBHBIX TaHHBIX.

6.4. Pemenue o HEOOXOOUMOCTH 00€3TMYNBAHUS IEPCOHATBHBIX TaHHBIX U CII0c00e 00e3THUuBaHIS
IPUHUMAET OTBETCTBEHHBIH 3a OpraHU3aIuio 00pabOTKH MEPCOHATBHBIX TaHHBIX.

6.5. OO6e3nuueHHBIE TMEPCOHAIBHBIE [aHHBIE HE TMOJJIeKAT pa3MIAlICHUIO W HAPYLICHHUIO
KOH(pHICHIIMATHHOCTH.

6.6. OGe3nmuYeHHbIE MEpPCOHAIbHBIE JaHHBIE MOTryT oOpalaThiBaTbcs €  HMCIOIB30BAHUEM
u 0e3 UCTOIb30BaHMsI CPEJICTB aBTOMATU3AIUH.

6.7. Ilpu wWCHONB30BaHUU MPOLEAYPHl OOE3THMYMBAHUS HE JOMYCKAeTCsl COBMECTHOE XpaHEHHE
NEPCOHATBHBIX JaHHBIX U 00€3IMYECHHBIX TaHHBIX.

6.8. B mpouecce 06paboTku 00€3THUEHHBIX JAHHBIX B CIyYasx, YyCTAHOBICHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoii  ®enepanuy, MOXET HpPOU3BOAUTHCS Jaeobe3nuuuBanue. [locie  oOpaboTku
NIEPCOHAIbHBIE JaHHBIE, IOJIyYEeHHBIE B PE3YJIbTATE TAKOTO 1e00€3IMINBAHUS, YHUUTOKAIOTCS.

v

7. OTBETCTBEHHOCTH PYKOBOHTe /el CTPYKTYPHBIX NOApa3aeeHnii

7.1. OTBETCTBEHHBIM JIULIOM 3a OPTaHU3AIMIO XPAHEHUS JTOKYMEHTOB SIBJISIETCS JI€TIONPOU3BOIUTEIH
YUpEXICHUS.

7.2. Jlenompou3BOAUTENL MOXET OBITh MpHUBICUYEH K aIMHHHUCTPATHBHOM OTBETCTBEHHOCTH
3a HapylleHHe TpeGOBaHMH 10 OpraHM3alMK XPAaHEHHMs JTOKYMEHTOB, COIEPIKAIIUX MEPCOHATBHbIE
JTaHHBIE.



