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1. O6mue moI0KeHust

1.1. Tlonoxenue o paboTe C TEPCOHAIBHBIMH JAHHBIMH pPaOOTHHUKOB MYHHIMIIAIBHOIO
OFODKETHOTO YUPEXIEHHUS JONOJIHUTENbHOro obOpa3zoBaHus «JlBopen TBopuecTBa «Pycunkay
r. Bomxckoro Bomrorpaackoit ob6mactmy  (MBYO  «[IT  «Pycunka») paspabotano
B COOTBETCTBUU ¢ TpynoBemM KojekcoM, PDenepanbHbM 3aKOHOM «O INEPCOHAIBHBIX JIaHHBIX)
or 27.07.2006 Ne 152-®3, ®denepanbabiv 3akoHoM 0T 30.12.2020 Ne 519-®3 u HOpMaTHBHO-
IIPaBOBBIMHU aKTaMU, IEHCTBYIOMMUMH Ha Tepputopuu Poccuiickoit @enepanuu.

1.2. Hacrosimnee mojioXXeHHE OmpeneNsieT MopsaoK padoTel (c6opa, 0OpabOTKH, HCIIOIB30BaHMS,
pacrpoCTpaHEeHUs, XpaHEHHSI W T. JA.) C NEPCOHATHHBIMH JaHHBIMH PaOOTHHUKOB M TrapaHTHU
KOH(HICHIIMATHHOCTH CBEICHU 0 pabOTHUKE, IIPEIOCTABICHHBIX PAOOTHUKOM paboTOAATENIO.

1.3. Hacrosimee moyio)keHHe BCTYIAET B CHIIy C MOMEHTA €T0 IOATIACAHHS.

2. [Tosryuenue u 06padoTKa MEPCOHAILHBIX JAHHBIX PA0OTHHKOB

2.1. IlepconampHble JgaHHBIE pabOTHUKA paboTOAATENh  IOIYyYaeT  HENOCPEACTBEHHO
oT pabOTHHKA.

PaGoToaresp BrpaBe moJrydaTh epCOHAIbHBIE JaHHBIE PAOOTHUKA OT TPETHUX JIUIl TOJIBKO
[IPY HAJTHYUH ITHCBMEHHOTO €0rIacusi pa0OTHUKA WM B MHBIX CIIydasx, IPsIMO MPeTyCMOTPEHHBIX
B 3aKOHOJIaTEIbCTRE.
2.2. PaGoromarens He BIpaBe TpeboBaTh OT pa0OTHHWKA IIpeJCTaBIeHHUs HHMOPMAIUH
0 TIOJIUTUYECKHUX U PEITUTHO3HBIX YOSIKICHUSIX U O €r0 YaCTHOH JKU3HH.
2.3. PabotHuk mpezcraBasieT pabOTOIATENIO JTOCTOBEpHBIE cBelneHuss o cebe. PabGoronarens
IpOBEpsieT  JOCTOBEPHOCTh CBEJCHUM, CBepss JaHHBIE, IIPEACTABICHHBIE PaOOTHHKOM,
C UMEIOIIUMHUCS Y pabOTHHUKA JOKYMEHTaMH.
2.4. Tlpu WM3MEHEHHH MEPCOHAIBHBIX JAHHBIX PaOOTHHK IHMCBMEHHO yBENOMIISET paboTojarelis
0 TaKMX U3MEHEHHUAX B Pa3yMHBIH CPOK, HE MpeBbINatonuii 14 nuei.
2.5. Tlo mepe HeoOXoauMOCTH paboToaaresnb UCTpeOyeT y paOOTHUKA JOIOIHUTEIbHBIE CBEICHHS.
PaGoTHuK mpencTaBiser TpeOyemble CBENCHHS M B CiIydae HEOOXOAMMOCTH IPEIbSBISET
JOKYMEHTBI, IIOATBEPXKJAIOIIUE TOCTOBEPHOCTD 3TUX CBEICHUM.
2.6. UToObl 06pabaTeIBaTh NEPCOHAIBHBIE IaHHBIE COTPYIHHMKOB, pabOTOATENh IOIyJaeTCs
OT KaXJIOro COTPYJIHHKA Corjiache Ha oOpabOTKy ero NmepcoHaJbHBIX JaHHBIX. Takoe coriacue
paboTojaTeslb IMOJIydaeT, €ClIM 3aKOH He MpeaocTaBiseT paboroaaTenio mpaBa oOpabaThIBaTh
MEpCOHAbHBIE JaHHbIE 0€3 COTIacus COTPYIHUKOB.
2.7. Cornacre Ha 0OpabOTKY NEPCOHAIBHBIX JAHHBIX MOXET OBITH OTO3BaHO PaOOTHHKOM.
B ciny4yae or3piBa pabOTHHKOM coriacus Ha oOpaOOTKy NEpCOHAIBHBIX JaHHBIX PabOTOJATENh
BIIpaBe MPOJOJDKHTE 00pabOTKy MepCOHATIBbHBIX JaHHBIX Oe3 coryiacusi pabOTHHKA IIPHU HAIMUMK
OCHOBaHM, YKa3aHHBIX B MyHKTaX 2 - 11 wactu 1 crareu 6, yactu 2 crateu 10 u yactu 2 crareu 11
benepanpHOro 3akona ot 27 utonst 2006 r. Ne 152-03.

3. XpaHeHHe NEePCOHAJbHBIX JAHHBIX PA00THUKOB

3.1. Jluunele nena ¥ JIMYHBIC KAPTOUKKU pabOTAIOIIUX COTPYJHHKOB XPAHATCS B OyMaKHOM BHJIE
B IalKkaxX, MPOHYMEPOBaHHBIE MO CTpaHUIAM. JIMYHBIE Jena M JM4YHBIE KapTOYKH HaXOIATCS
B OTHele KagpoB B CIEHHAIBLHO OTBEAEHHOM InKady, OOECIeYMBAIOIIEM  3allUTy
OT HECAHKIIMOHUPOBAHHOT'O JOCTYIIA. '

JIuuHble €1a U JIMYHBIE KAPTOYKH YBOJEHHBIX COTPYAHHUKOB XpaHATCS B OyMa)KHOM BHJIE
B IIAlKaX, IIPOIIKUTHIE ¥ NMPOHYMEPOBAaHHBIE IO CTpaHUIaM. JIMuHBIe Aena M JHYHBIE KapTOUKH
HAXOJSATCS B apXHUBE YUPEKICHUS, 00€CIIEUNBAIOIIEM 3aLIUTY OT HECAHKIMOHUPOBAHHOI'O JOCTYIIA.
BeIaua X IPOM3BOIMTCS CTPOTO TIOJ 3aIHCh B.CHEIMATBHOM XKYypHAJIE.



3.2. llepconanbHble JAaHHBIE PAaOOTHUKOB MOTYT TakKXe XpaHUThCS B 3JIEKTPOHHOM BHJIE
B JIOKQJbHOW KOMIBIOTEpHOH ceTH. JloCTym K BIEKTPOHHBIM 0a3aM JaHHBIX, COIEPIKAIIMM
IepCOHAJIbHBIE JaHHblE PAaOOTHUKOB, OOECIEYMBAETCS JABYXCTYNEHYATOH CHCTEMOM TapoJieid:
Ha YypOBHE JIOKAJbHOM KOMIBIOTEpPHOW CeTH ¥ Ha YypoBHe ©0a3 [gaHHBIX. [laposm
YCTaHABIMBAIOTCSA PYKOBOAUTEIEM YUPEKICHUS U COOOIIAIOTCS HHAMBHAYyAIbHO pabOTHHKAM,
HMEIOIIUM JIOCTYTI K IEPCOHATBHBIM JaHHBIM paOOTHUKOB.

3.3. V3meHeHue mapojeil  pYKOBOTUTENEM  YUPSKICHHS  IPOHCXOJUT  HE  pexe
OJTHOTO pasa B JIBa MecsIa.

3.4. B nemsix noBblmeHus 6€30mMacHOCTH MO 00paboTke, mepenade W XPaHEHUIO MEePCOHATBHBIX
MaHHBIX pabOTHUKOB B HMHMOPMAIMOHHBIX CHCTEMaxX IPOBOAMTCS WX O00€3IHYHNBAHHE.
Jlns o0e3nuuuBaHMs NMEPCOHATBHBIX JTAHHBIX MPUMEHSETCS METO]| BBEACHHUS HICHTH()HKATOPOB,
TO €CTh 3aME€Ha YacCTH CBEJICHHH MEePCOHAIBHBIX JaHHBIX MICHTH()HUKATOpaMH C CO3JaHUeM TaOJIHIl
COOTBETCTBHS MICHTH()UKATOPOB UCXOJHBIM JaHHBIM.

3.5. JlocTynn K INepCOHANbHBIM JAaHHBIM pabOTHUKA HUMEIOT PYKOBOIUTENIb OpPraHHU3AIlMH, €ro
3aMECTHUTEIb, HEMOCPEICTBEHHBI PYKOBOJHUTENb pabOTHUKA, a Taikke CHEIUalMCT Mo Kaapam,
apxuBapuyc. Crnenuanuctel OyXrajrepuui — K TeM JaHHBIM, KOTOpPBbIE HEOOXOIUMBI JUIs
BBINIOJIHEHUSI KOHKPETHBIX (PyHKIUH. J[oCTyN CHEUalucTOB JIPYTrUX OTAEIOB K IEPCOHAIBHBIM
JIaHHBIM OCYIIECTBISETCS HA OCHOBAHWM IMCHBMEHHOTO Pa3pelICHUs] PYKOBOIUTENS YUPEKICHHS
WU €0 3aMECTHTEJISL. .

3.6. KommpoBaTh M JenaTh BBIIUCKHA M3 IEPCOHAIBHBIX JaHHBIX pPaOOTHHKA pa3periaercs
UCKJTIOYUTENFHO B CIYXXEOHBIX IENISIX C MUCHMEHHOTO pPa3pelleHus] PYKOBOIHUTENS YUPEKICHHUS,
€ro 3aMeCTHTEIISL.

4. Ucnoib30BaHHE MEPCOHAIBHBIX JAHHBIX PAa00THHKOB

4.1. IlepcoHasibHBIE JaHHBIE PaOOTHUKA MCIOJB3YIOTCS NSl LieJied, CBS3aHHBIX C BBINOJHEHHEM
pabOTHUKOM TPYIOBBIX (PYHKIIUH.

4.2. PaboTtonartens HCHONb3yeT NEPCOHAIbHBIE JaHHBIC, B YAaCTHOCTH, JUIS PEIICHUS BOIPOCOB
IPOABMKEHHSI PAOOTHUKA IO CIyX0e, OYepelIHOCTH IPEJIOCTABICHUS €XEroJHOr0 OTIIycKa,
YCTaQHOBJICHHS pa3Mepa 3apiuiaTel. Ha OCHOBaHWM NMEpPCOHAIBHBIX JAHHBIX PaOOTHHKA pernaeTcs
BOIIPOC O JIOMYCKE €ro K MHPOPMAIUH, COCTABIISIOMEH CITyKeOHYIO HIM KOMMEPUECKYIO TalHy.
4.3. Ilpu npuHSATHM peIIeHWH, 3aTparuBalOlIMX HWHTEpEechl pabOTHHKA, paboTomarelb HEe HMeEeT
IIpaBa OCHOBBIBATHCSI HAa IEPCOHATBHBIX JAHHBIX pPAOOTHHKA, IOJYYEHHBIX HCKIFOYUTEIEHO
B pe3ysJbTaTe UX AaBTOMATHU3MPOBAaHHOW o0OpabOTKH WM  DJIEKTPOHHOTO  IOCTYIUICHHS.
PaGoTtomarenb Takxe HE BIpaBe NPHUHUMATH PEIICHUS, 3aTPardBalOIIAe HHTEPEChl pPabOTHHKA,
OCHOBBIBasICh Ha JIaHHBIX, JOIYCKAIOIUX IBOSIKOE TOJKOBaHWE. B ciiydae ecnmu Ha OCHOBaHHMH
NEePCOHAIBHBIX JaHHBIX pAOOTHHKAa HEBO3MOXXHO JOCTOBEPHO YCTAHOBHUTH KaKOH-IHOO (akr,
paboToaaTens npeaiaraeT pabOTHUKY IPEACTaBUTH MUCHbMEHHBIE Pa3bsCHEHHUS.

5. Ilepenaua u pacnpocTrpaHeHHe NePCOHAJLHBIX JAHHBIX PA00OTHHKOB

5.1. Ilpu nepenaue paboTomareneM NMEPCOHATBHBIX JAHHBIX paOOTHUKA COTPYJHHUK JOJDKEH J1aTh
Ha 3TO COTJIACHE B NMHUCHMEHHON WM 3JeKTpOoHHOU ¢opme. Eciu coTpyaHUK opopMHIl coracue
Ha Tepelayy IEePCOHAIBHBIX JAaHHBIX B JJIEKTPOHHOH (hopMe, TO OH IMOIIMMCHIBAET COTJIACHe
YCHJIEHHOM 3JIEKTPOHHOU ITU(PPOBO# MOMHUCHIO. ,

5.2. PaGoronarens BrpaBe mepenats HHGOPMAIHIO, KOTOPasi OTHOCUTCS K MEPCOHATBHBIM JaHHBIM
paboTHuKa ©0e3 e€ro corjacus, €ciIM TaKue CBEICHHS HYXHO IepeAarb II0 3ampocy
TOCYIapCTBEHHBIX OPraHOB, B ITOPS/IKE, YCTAHOBIEHHOM (heiepabHbIM 3aKOHOM.

5.3. Paboronarens He BIpaBe MPeIOCTABIISATh IEPCOHAIBLHBIE TaHHBIE pa0OTHUKA TPEThEH CTOPOHE
0e3 MUCEMEHHOr0 coriacusi pabOTHHKA 32 UCKITIOUEHHEM CIIydaeB, KOTJa 3T0 HEOOXOIUMO B IEJISX



IPEAYIPERKIACHHS] YIPO3bl )KU3HU U 3I0POBBIO PabOTHHKA, a TAKXKE B CIydasx, YCTaHOBICHHBIX
(benepaTbHBIM 3aKOHOM.

5.4. B ciydae ecid JMIi0, OOpaTUBIIEECs C 3allpOCOM, HE YIIOJHOMOYEHO (helepalbHbIM 3aKOHOM
Ha TOJIy4eHHe HH(POPMAIIUU, OTHOCAIIEHCS K IMEePCOHAIBHBIM JaHHBIM paboTHHKA, paboToaaTens
00s13aH OTKa3aTh JUIYy B Bblaade wHpopmaruu. Jlumy, oOpaTHBIIEMYCs € 3allpOCOM, BBITAETCS
yBeIOMJICHHE 00 OTKa3e B BbIgaue MH(OpMAIMH, KOIHUS YBEJOMJIEHUS IOJINUBACTCS B JIMYHOE
Jeno paboTHHUKA.

5.5. TlepcoHanbHble NaHHBIE PaOOTHUKA MOTYT OBITH NEpelaHbl NPEICTABUTENISIM pPaOOTHUKOB
B IOpSJIKE, YCTAHOBJIEHHOM TpyJOBBIM KOJEKCOM, B TOM 00OBEME, B KaKOM 3TO HE00XOJUMO
JUTSI BBIITOJTHEHUSI YKa3aHHBIMH MIPEICTABUTENISIMU HX (YHKIIUH.

5.6. Paboromarens He BIOpaBe pacIpOCTPAHSATh MEPCOHAIBHBIE TaHHBIE PAaOOTHUKOB TPETHUM
nuram 6e3 coracus paboTHHKA Ha Iepe/iady TaKUX JIaHHBIX.

5.7. Cormacue Ha  OOpabOTKYy  IEpPCOHATBHBIX  JAHHBIX, pa3pelIeHHBIX  PaOOTHUKOM
JUISE pacmpocTpaHeHus, OpopMIIsieTcss OTIAENBPHO OT HMHBIX COIJIacHi CyOBeKTa NepCOHATbHBIX
JTAHHBIX Ha 00pabOTKY €ro MepCOHAIbHBIX TaHHBIX.

5.8. Pabotomarenr o00s3aH oOecrneuyuTh pPabOTHUKY BO3MOXKHOCTH OIIPENEIIUTh IIE€PEUYEHb
MEPCOHAIBHBIX JAHHBIX IO KaXI0M KaTerophH NEpPCOHAIBHBIX JAaHHBIX, YKA3aHHOW B COIJacHU
Ha pacrpoCTpaHeHHEe NePCOHAIBHBIX TaHHBIX.

59.B cnyuaeecnu U3 TIPEJOCTABIEHHOIO pPaOOTHUKOM COIVIACHSl HA PacCIpOCTpaHEHUE
NEePCOHAIBHBIX JaHHBIX HE ClieAyeT, 4Yro pabOTHHK COIJIACHIICA C paclpoCTpPaHEHHEM
IIEPCOHAIBHBIX TaHHBIX, TAKKE NIEPCOHATBHBIE TaHHBIE 0O0pabaThiBatoTCs paboToaareseM Oe3 mpasa
pacrpoCTpaHEeHHUsI.

5.10. B cimyyae eciid M3 TPEIOCTaBICHHOTO pabOOTHHKOM COTJIACHsl Ha Iepeaady NepCOHaIbHBIX
JAHHBIX HE ClleAyeT, 4YTo pabOTHUK HE YCTAaHOBWJI 3alpeThl M YCIOBHA Ha 00paboTKy
IEPCOHATIBHBIX JAHHBIX WM HE YyKa3al KaTerOpHM M II€PEYEeHb IEPCOHAIBHBIX JIAHHBIX,
Ui 00pabOTKH KOTOPBIX CYOBEKT NMEPCOHATBHBIX JAaHHBIX YCTAHABIMBAET YCIOBHS M 3allpPETHI,
paboTtomarens 00pabaThiBaeT TaKWe IE€PCOHAIBHBIE [aHHbIE 0e3 BO3MOXHOCTH IIepeayuu
(pactpocTpaHeHus, IPEIOCTaBICHNS, JOCTYIIa) HEOIPAHUYEHHOMY KpPYTY JIMIL.

5.11. Cormacue  pabOTHHMKA HA  PacIpOCTPaHEHHE IEPCOHATBHBIX  JAaHHBIX MOXKET  OBITH
IPEOCTABICHO paboTONATENIO: ’

e HEIOCPEICTBEHHO;

e C HCIIOJB30BaHHEM HH(MOPMAIMOHHON CHCTEMBI YIIOJHOMOYEHHOIO OpraHa IO 3alluTe

IIpaB CyObEKTOB MEPCOHAIBHBIX TaHHBIX.

5.12.B cormacuu Ha PacIpOCTPaHEHHE IIEPCOHATBHBIX IaHHBIX PAOOTHHUK BIIPaBE YCTAHOBHUTH
amperhl Ha Iepeqady (KpoMe NpPeIOCTAaBIEHHs JOCTYNa) OTHX TNEPCOHANBHBIX JaHHBIX
paboToaTeNll0 HEOPAaHUYCHHOMY KpYTy JIMI, a TakXKe 3ampeTbl Ha 0OpabOTKy WM YyCJIOBHs
00paboTKH (KpoMe MONy4YEeHHsI JIOCTYIa) STHX MEePCOHAIBHBIX JAaHHBIX HEOTPaHMYEHHBIM KPYroM
mun. OTka3z paboromaTenss B YCTAHOBICHMM pPAOOTHHUKOM JaHHBIX 3allpeTOB M YCIIOBHM
HE JIOITyCKAeTCsl.
5.13. PabGoromarenp 00s3aH B CPOK HE MO3JHEE TpeX pabodyux AHEH ¢ MOMEHTa IIOJIy4YeHHs
coryacus pabOTHHKA HA PacIpOCTPaHEHHE MEPCOHAIBHBIX JaHHBIX OIyOJIMKOBATH MH(OPMAIUIO
00 ycioBHAX 00pabOTKM M O HAJIWYUM 3alpeTOB M YCIOBHH Ha 0OpabOTKy HEOrpaHHYEHHBIM
KPYTOM JIAI IEPCOHAIBHBIX JAHHBIX PAaOOTHUKA JUIS PACIIPOCTPAHEHHUS.
5.14. Tlepemaua (pacmpoCTpaHEHHE, IIPEIOCTaBJIEHUE, JOCTYN) IEPCOHAIBHBIX  JIAHHBIX,
paspemeHHEIX PaGOTHUKOM U PaclpOCTpaHEHHs, JOJDKHA ObITh IPEeKpalieHa B J060e Bpems
no ero tpebopanmio. [lanHoe TpeOOBaHWE NOIDKHO BKIIOYATh B ceOs (paMHIMIO, MMs, OTYECTBO
(np¥  HaIM4YMH), KOHTAaKTHYIO wHHpopManuio (Homep TenedoHa, anpec SIEKTPOHHOU IOYTHI
WM [TOYTOBKIN ajipec) pabOTHHKA, a TAK)Ke IMepeueHb MePCOHATBHBIX JaHHBIX, 00paboTKa KOTOPBIX
TIOJUIEXKUT IPEKPAIIEHHUIO.



5.15. lefictBHe cornacust pabOTHMKA Ha paclpOCTPaHEHHE EPCOHATBHBIX JaHHBIX, IPEKPAIIAeTCsI
C MOMEHTa IOCTYIUICHHs paboTomaTeNto TpeOOBaHHUS, YKa3aHHOTO B IyHKTE 5.14 HAcTOsIIEro
TIOJIOXKEHHSL.

5.16. PabotHuk BmpaBe OOpaTHTHCS C TpeOOBaHHMEM IPEKPATUTH Ieperady (pacrpocTpaHEeHHe,
OpeOCTaBIeHue,  JOCTYI) CBOMX  IEPCOHANBHBIX  JIAaHHBIX, paHee  pa3pelleHHBIX
JUISL pacIpOCTpaHEHHMsl, K JIF0O0My JIMIly, 00pabaThIBaIOIEMY €r0 IIEpCOHAIbHbIE JaHHBIE, B CITydae
HecoOmoaeHus nonoxenuit Genepansuoro 3akona ot 27.07.2006 Ne 152-®3 wmu oOpaTuThes
¢ TakuM TpeOoBaHHEM B cya. PabGoromarens WM TpeThbe JHIO 00A3aHO MPEKPATUTh Iepeaady
(pacpocTpaHeHUe, IIPeIOCTaBICHHE, JTOCTYI) MEPCOHANBHBIX IaHHBIX B TE€YEHHE TpeX paboumx
JHEH ¢ MOMEHTa IOJy4eHUs TpeOOBaHUS PaOOTHHKA WM B CPOK, YKa3aHHBIM BO BCTYIHBIIEM
B 3aKOHHYIO CHJIy pelIeHuH cyna. Ecimu Takoii cpok B pelieHuu cyja He yKasaH, TO paboToaaTelb
WA TPeThE JIMIO O0S3aHO IPEKpaTUTh Iepefadyy NepCOHAIbHBIX MAHHBIX paOOTHHKA B TEUCHHE
Tpex pabouux JHEH ¢ MOMEHTA BCTYILICHHUS PEIICHHS Cy/ia B 3aKOHHYIO CHITY.

6. 'apanTHN KOHPUIEHIHAIBHOCTH NEPCOHAIbHBIX TAHHBIX PAGOTHHKOB

6.1. Mudopmarys, oTHOCAIIAsICS K NEPCOHATIBHBIM JAHHBIM PAaOOTHHKA, SBISETCS CIYKeOHON
TalHOH! M OXPAaHSETCS 3aKOHOM.

6.2. PaGoTHuK BIpaBe TpeOoBaTh MOJHYI0 HH(POPMAIMIO O CBOUX IEPCOHAIBHBIX JAHHBIX,
00 ux 06paboTKe, HCHIOTH30BAaHUU M XPAHEHHH.



