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«/JIBopen TBopuecTBa «Pycunka» r. Bomxckoro Bonrorpaackoii o6macTi»
(MBY 1O «IT «Pycunkay)



1. O0mue moJsrokKeHust

1.1. TlonoxeHue O 3amMUTE MEPCOHATHHBIX TAHHBIX MYHHIMIAIBHOTO OHODKETHOTO YUPEKICHHUS
JOTIOJIHATENIBHOTO 0OpasoBanHus «/JIBopen TBopuectBa «Pycuuka» r. Bomkckoro Bonrorpamckoit
obnactu» (manee —MBYJIO «JIT «Pycuuka») pazpabotaHo B COOTBETCTBHH ¢ DenepalbHBIM
3akoHOM 0T 27.07.2006 Ne 152-®D3 1 MHBIMH HOPMATHBHO-IIPABOBEIMU aKTaMH B 00JIACTH 3alUTHI
IIEPCOHAIBHBIX JIaHHBIX, JEHCTBYIOLIMMHU Ha TeppuTOpHH Poccuu.

1.2. Iens nacrosimero IlonoxxeHus — 3amura nepcoHaAIbHBIX JaHHBIX PAGOTHHKOB, 00YUYAIOIIUXCS
U HUX 3aKOHHBIX MpeicraBuTeed, a Takke KoHTpareHToB MBVYJIO «JIT «Pycunkay
OT HECaHKIIMOHUPOBAHHOI'O JOCTYIA W PasIJIalleHus], IPEIOTBPAICHAE W BBISBICHHE HApYIIECHHUIH
3aKoHO/aTenbCcTBA PO, ycTpaneHue OCIeCTBUI TaKUX HAPYIICHUH.

1.3. B nensax Hacrosimero ITooxenus:

* TIOJ NEPCOHANBHBIMU NaHHbIME (nanee — I1J]) monmmaercs mobas uHbOpMAIHs, IPIMO
HJIH KOCBEHHO OTHOCSINASCS K CyOBEKTY NMEePCOHATBHBIX JTaHHBIX;

e mox yrposamu OesomacHoctH IIJ] moHMMaeTcs COBOKYIHOCTH YCIOBHM W (hpakTOpOB,
CO3/IAIOIIMX ONMACHOCTh HECAHKIMOHMPOBAHHOIO, B TOM YHCIE CIy4allHOTO, JOCTyIa
K TEepPCOHAIbHBIM [@HHBIM, PE3yJbTATOM KOTOPOIO MOTYT CTaTh YHHYTOXXEHHE, HM3MEHEHHE,
OoKMpoBaHKE, KONMPOBAHHE, IIPENOCTaBICHHE, PACIPOCTPAHEHHME IIEPCOHATBHBIX JAHHBIX,
a TaKKe HWHBIE HENPaBOMEPHBIE NEHCTBHS IpU MX 00paboTke B MH(MOPMAIMOHHOM CHCTEMe
IIEPCOHATBHBIX JaHHBIX;

e IOX YypoBHEM 3ammineHHocTH IIJ[ nNoOHMMaeTcs  KOMIUIEKCHBIM  IOKa3aTellb,
XapaKkTepU3yIOIui  TpeOOBaHUS, MCIIOJHEHHE KOTOPBIX OOECHeYHBAET HEHTpaIH3aIuio
ompeieNeHHBIX yrpo3 6esonacHocTy [1] mpu ux 06paboTke B HHGOPMAIMOHHON CHCTEME.

1.4, Hacrosmee IlonoxeHne m HU3MEHEHHs K HeMy yTBepkaaloTcs aupexkropoMm MBYJIO
«IT «Pycunka» u BBOo#sATCs puKka3oM. Bee paGOTHUKH JOIDKHEI OBITH 03HAKOMIIEHBI IO/ TIO/IITHCH
¢ 1aHHbIM [TosI0KeHHEM U U3MEHEHUSIMH K HEMY.

1.5. Hactosimee ITonoxeHue BCTymaeT B CHIIy ¢ MOMEHTA €TI0 TIOANHACAHUSL.

2. 3amuTa NepcoOHATBHBIX JAHHBIX

2.1. MBYJIO «IT «PycuHKa» NpHUHMMaET CIeAyIOmue Mepsl 1o 3amure I1]1;

2.1.1. Ha3navenue mIa, OTBETCTBEHHOTO 3a 06paboTKy I1]], KOTOpOe OCyLIECTBISIET OPraHU3aIHIo
o6pabotku I1]I, 06ydeHne U MHCTPYKTaX, BHYTPEHHHM KOHTPOJIb 3a COOMIOIEHHEM PabOTHUKAMH
TpeboBanwmit k 3armure 1]

2.1.2. Pa3paboTka NOIUTHKH B OTHOIEHUH 00paboTku TT]1.

2.1.3. Ycranosnenue npasui jgocryna K [1]], obecrneuenne perucrpaiuu U ydera Bcex JEHCTBHI,
cosepmmaeMbix ¢ [1]].

2.1.4. YcranoBneHHe HMHIMBHIYyalIbHBIX Mapojeidl JOCTyla COTPYAHHUKOB B HMH(DOPMAIMOHHYIO
CHCTEMY B COOTBETCTBHH € MX IIPOU3BOJICTBEHHBIMU 00S3aHHOCTSIMH.

2.1.5. IlpuMeHeHne TpPOIIEIIINX B YCTAHOBJICHHOM IMOPSIIAKE IPOMENYPY OLEHKH COOTBETCTBHS
CPEJICTB 3aIUTHI HHYOPMAIUH.

2.1.6. CepruduumupoBaHHOE AaHTHBHPYCHOE IPOrPAaMMHOE OOECIE€YEHHE C  PETYJISPHO
O0OHOBIISIEMBIMH Oa3aMH.

2.1.7. CobmoneHue ycloBHii, O0ECIHEUHBAIOIMX COXPAHHOCTh IIJ[ M  HMCKIIOYAIONIUX
HECAaHKIIMOHUPOBAHHBINA K HUM JOCTYII.

2.1.8. O6HapyxeHue (HaKTOB HECAHKIIMOHUPOBAHHOTO JocTyma K [T/,

2.19. Boccranosnenue IIJI, MOIMQUIHPOBAHHBIX WM  YHHYTOKEHHBIX  BCIIEJCTBHE
HECAaHKLIMOHUPOBAHHOTO JOCTYIA K HUM.

2.1.10. O6yuenne pabGOTHHUKOB, HEIIOCPEACTBEHHO OCYIIECTBIISIOMHX 00paboTKy I1]1, monoxeHusm
3aKoHOJaTenbcTBa P@® O mepcOHAIBbHBIX JaHHBIX, B TOM YHCIIE TpPeOOBaHMSIM K 3allUTe



NEPCOHATBHBIX JIAHHBIX, JOKyMEeHTaM, ompezensiomum noautuky MBYJIO «JIT «Pycunkay
B OTHOIICHUH 00paboTku [1]], ToKaIbHEIM aKkTaM 10 BOIpocam 06paboTKH MepPCOHATBHbIX [aHHbIX.
2.1.11. OcymecTBIeHHEe BHYTPEHHETO KOHTPOJISA U Ay IUTAa.

2.1.12.  Onpenenenne THHa yrpo3 0(e30maCHOCTH W ypoBHeH 3ammmensoctd  [1]],
KOTOPHIE XpaHATCS B UHPOPMAITMOHHBIX CHCTEMAX.

2.2. Yrpo3sl 3aIUIEHHOCTH IEPCOHAIBHBIX TaHHbIX.

2.2.1. Vrpossl mepsoro TMma. B cHCTEMHOM IpOrpaMMHOM OO€CTeYeHHH HH(POPMALHOHHOM
CHCTEMBI €CTh (YHKIMOHATBHBIE BO3MOXKHOCTH IIPOIPAMMHOTO 0GECTIeUeH s, KOTOPhIE HE YKa3aHsbI
B ONUCAaHUM K HEMy /MO0 HE OTBEYAIOT XapaKTEPHCTHKAM, KOTOPBIE 3asSBHJ IIPOH3BOIHTEIIb.
M 510 1OTEHUMATbHO MOXET NPHBECTH K HEIPABOMEPHOMY HCIONb30BAHMIO IIEPCOHAIBHBIX
JTAHHBIX.

2.2.2. Yrpossl Broporo Tuma. IloTeHIHManbHbIE NPOGIEMBI C MPUKIAMHBIM IIPOrPAMMHBIM

obecrieueHreM —  BHEIIHMMH  [IPOrpPAMMAMH, KOTOphIE  YCTAHOBJICHBI Ha KOMIIBIOTEPAX
pabOTHHKOB.
223.  Vrposer  tperbero tmma.  [lOTEHIMANBbHOM  ONMACHOCTH  HHM OT  CHCTEMHOTO,

HH OT IPOrPaMMHOT0 00eCIIeYeH s HeT.
2.3. YpOBHH 3aIlIUINEHHOCTH NEPCOHAIBHBIX JaHHBIX.
2.3.1. Ilepsbi#i ypoBens 3ammmenHoctd. Ecim paborosatens oTHeC MHDOPMAIHOHHYIO CUCTEMY
K ICpBOMY THIy Yrpo3bl ‘MM €CIM THN yrpossl BTopoi, HO MBYJIO «JIT «Pycunka»
obpabareiBaer crenuanbHble Kareropud [1J[ Gomee 100 Thic. ¢u3mueckux imn 6e3 ydera
pabOTHUKOB.
23.2. Bropo#f yposeHb 3ammmenHocTH. Ecimum  TMm  yrpossl  Bropoi 1 MBYJIO
«AT «Pycunka» o6pabaTeiBaeT clennaibHble Kateropuu I11J] paGOTHHKOB BHE 3aBHCHMOCTH
OT UX KOJIMYECTBA WM crennaibHbie Kareropuu [1J] menee yem 100 Thic. Gu3MUECKUX JHI, HIH
mobsle apyrue kareropuu I1J] Gonee wem 100 Thic. pU3MYECKUX JIUI, WM TIPH TPETHEM THIIE
yrpo3bl paboTonareis 0OpabaThIBacT CHEIHMATbHBIE KATETOPHH JaHHBIX Ooiee dem 100 Thic.
(buU3UYEeCKUX JIHII.
2.3.3. Tpernii ypoBeHb 3ammimeHHOCTH. Ecim 1pu  BropoM THHIE  yrpo3st  MBYJIO
«[IT «Pycunka» obGpabateBaer obmme I1]] paGoTHukoB unu menee e 100 Thic. Du3HIECKHX
ML, M IOPH TPETBEM THIIE Yrpo3sl pabotojaTens oOpabaThIBaeT crenuaibublie Kareropun I1]]
paborHukoB wiu MeHee 4eM 100 Thic. (U3MYECKUX JIWI, WIM HPH TPEThEM THIIE yTpO3BI
paborozarens o6pabareiBaet Gnomerpuyeckue [1]], Wiiu Ipu TpeTheM THIIE YIpo3bl paboTOAATEND
obpabareiBaer o6mue I1]] Gonee yem 100 ThiC. GU3MIECKUX JTHIL.
2.3.4. UYerseptoii ypoBeHb 3amuuieHHOCTH. Ecnu mnpu TpeThem THme yrposst MBYJIO
«AT «Pycunka» obpabarbBaeT Tombko oOmme IIJ] paGoTHHKOB wmiu Menee wem 100 Thic.
(bU3NIECKUX JIHII.
2.4. Ilpu 4eTBEpPTOM YpPOBHE 3aIUILCHHOCTH IEPCOHATBHBIX JAHHBIX PabOTONATEb:

o ofecreynBaeT  peXuM  0E30MACHOCTH  NOMENIEHWH, B KOTOPBIX  pa3Melnaere

HH(OPMAIIMOHHYIO CHCTEMY

o 00ecreunBaeT COXPaHHOCTh HOCUTENEH HHPOPMAIIHH;

e YTBEPXKIAET NepeUeHb PaOOTHUKOB, AOMYIIEHHBIX 10 T1]];

* MNCHOJB3YeT CPEACTBA 3alMTHl MH(POPMAIMH, KOTOPHIE MPOILIHA OIEHKY COOTBETCTBHUS

TpeGOBaHKAM 3aKOHA B 001acTH obecreueHus 6e30MacHOCTH HHPOPMALIHH.

2.5. Tlpu TpeTheM ypoBHE 3amIMIIEHHOCTH I1J] OMONHUTENBHO K MEpaM, IePedrCIICHHBIM
B mynkte 2.4 Hacrosmero [lomoxenus, MBYJIO «JIT «Pycunka» Ha3zHadaer OTBETCTBEHHOT'O
3a obecneuenue 6ezonacuoctu I1]] B mHGOpPMAIMOHHOM cHCTEME.
2.6. Ilpu BTOPOM ypOBHE 3aIIMIIEHHOCTH IIJ] JOMONHUTENBHO K MepaM, IIepEedHCICHHBIM
B nmyHKTax 2.4, 2.5 Hacrosumero ITomoxenus, MBYJIO «[IT «PycuHKa» OrpaHHYMBAET HOCTYII
K 9JICKTPOHHOMY JKypHaJly COOOINECHHH, 3a HCKIIOUeHHEM PabOTHUKOB, KOTOPBIM TAKHE CBEICHHUS
HEOOXOTUMBI IS pabOTEI.



2.7. Ilpm mnepBoMm ypoBHe 3amuiieHHOCTH [/ TOTIOMHUTENBHO K MepaMm, NepedrcIeHHBIM
B myHkTax 2.4—2.6 Hacrosimero [Tonoxenust, MBYJ10 «IT «Pycunkay:

e o0ecreyrBaeT aBTOMATHYECKYIO PETHUCTPAIMIO B AJIEKTPOHHOM JKypHalIe Oe30macHOCTH
W3MEHEHHUS IIOJTHOMOYHM paboTHUKOB 110 jomycky K I1]] B cucreme;

e CO3/a€T OTZEN, OTBETCTBEHHBIN 3a OezonmacHocTh 1] B cucreme, b0 Bo3iaraeT Takyro
0053aHHOCTH Ha OJJMH U3 CYIIECTBYIOIUX OTIEJIOB YUPEIKICHUSI.
2.8. B nensax 3amuthl [1/] Ha GyMa)KHBIX HOCHUTEISIX YUPEKICHHE:

e IIPUKA30M Ha3HA4YaeT OTBETCTBEHHOrO 3a 00pabotky [1/1;

¢ OrPaHUYMBAET JIOMYCK B IOMEIICHHUS, T XpaHATCS JOKYMEHTBI, KOTOpbie coaepxar [1]]
pabOTHUKOB;

e XpaHHUT JOKYMEHTHI, coaeprkamue [1]] paboTHIKOB B mikadax, 3anuparomuxcs Ha KoY,

e XpaHUT TPYJOBbIE KHIXKKU pabOTHHUKOB B celipe B OTee KaIpoB.
2.9. B mensx obecrneueHus: KOHGUAECHIMAIBLHOCTH JOKYMEHTHI, coiepxamue I1J][ paGoTHHKOB,
o(opMIISIOTCSI, BEIyTCS ¥ XPAHATCS TOJIBKO PabOTHUKAMHM OTJIelia KapoB, OYyXTaJTepHH U CITYKOBI
OXpaHbl Tpyaa paboTonaTers.
2.10. PaborHukm otTnena KaapoB, OyXranTepuud U CIyXObl OXpaHbl Tpyaa paboTomarens,
nponyueHabie K [1/] paGOTHUKOB, MOAMUCHIBAIOT 00S3aTENBCTBA O HEPA3IIIANICHUH TEPCOHATBHBIX
naHHbIX. B mpotuBHOM ciydae 10 06pabotku [1]] paboTHUKOB HE HOIMyCKAIOTCS.
2.11. Jlomyck K pgokymeHTam, coaepxamuMm [IJI paOGoTHHKOB, BHYTpH OpraHH3aIlldH
OCYILIECTBIISICTCA HAa OCHOBaHMM Periamenta nomycka paOOTHHKOB K 00paboTke MEepCOHATHHBIX
JTAaHHBIX.
2.12. Ilepenaya I1J] mo 3ampocam TpeThUX JIMII, €CIIM Takas Iepeaada MpsMo He MperycMOTpeHa
3aKOHOJATENbCTBOM P®, nomyckaercs MCKIIOYMTENBHO C COryiacsi paboTHHKa Ha 00paboTKy
€ro IEepCOHAJIBHBIX NAHHBIX B YaCTH MX IIPEIOCTABICHHS WJIM COTJIACHUS Ha paclpoOCTpaHEHHE
NePCOHAIBHBIX TaHHBIX.
2.13. Ilepemaua wuHbpopMauuu, cojaepxamei cBenenus o IIJI, mo TenedoHy B CBS3H
C HEBO3MOXKHOCTBIO HICHTU(DUKALIMY JTUITA, 3aIPAIIMBAIOLIETO HH(POPMAIIHIO, 3aIIPEIaeTCs.

3. N'apanTiu KOH(PHIEHIUATBLHOCTH MEPCOHATBHBIX JAHHBIX
3.1. Bce paGoTHHMKH OpraHu3aIiu, OCyIecTBIstomue o0padoTky I[1JI, o0s3aHbl XpaHUTH TaiHY
0 cBegeHusx, coaepxammux IIJ[, B coorBerctBuum ¢ Ilonmoxenuwem, TpebGoBaHUAMU
3aKoHoarenscTBa PD.
3.2. PabGoTtHuku, oOywaromuecs M WX 3aKOHHBIE IIPEJCTABUTEIN BIIpaBe TpeOOBATH ITOJIHYIO
HH(POPMALIKIO O CBOMX NEPCOHAIBHBIX JAaHHBIX, 00 MX 00paboTKe, HCIOIB30BAHAM U XPAHEHUH.
3.3. JIunia, BUHOBHBIE B HApYIIEHUU HOPM, PETYIUPYIONUX MOIXydeHue, oopaboTky u 3ammry [1/1,
HECYT JUCHMIUIMHAPHYIO, aJMHHHACTPATUBHYIO, TPaXXTAHCKO-IIPABOBYID HJIM  YIOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHHU C 3aKOHO/IATEILCTBOM.



